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Family and Student Handbook

Letter from the Principal

Welcome to our school. We are so glad you've joined us! Saint Peter School strieegdac
family environment where your input is welcomed and valued. Together with tieteand
administration, we encourage parents to for a partnership for the education ofiogrchildren.
Early faith formation is so vitally important. We recognize that parenttharérst educators of
children and wish to carry forward your values and standards. A copy of the handbodk is ma
available to all families and is also onlinenatw.stpeterskenosha.comhe school requires a signed
form from each family annually, indicating the agreement to honor and support thespaiflittie
School as shown in the Handbook, and as posted in School Newsletters. The school is governed, in
its function, by the Official Policies and Regulations of the ArchdiocesaneXtir Schools, which,
in turn, interprets State of Wisconsin Statutes in application to private schbelsciiool has
latitude, within these regulations and statutes, to form its own local policies arét® ttris
Handbook. The avenue for clarification, revision, editing, or deletion of policies in ainidlidok
shall be through the School Administrator and the School Advisory Board. The School Advisory
Board and the Administrator regularly review the school’s policies. Amemignoe additions to
policies that would substantially change or reduce the rights or expastafiparents, guardians, or
students, will not be implemented without good and reasonable cause. Any charugksomsa
during the school year will be made with appropriate and timely notice, and téh appropriate,
also include a timeline for implementation. Any new policies, changes togmlari timelines for
change, are in effect as of the time they are officially published in tieeoBNewsletter. Parents or
Guardians may certainly request clarification of any school policy er rul

A school handbook is only effective if families and students do their palty supporting and
following the policies of the school. It is the responsibility of paresfguardians to ensure that
their students know, understand, and adhere to the policies statedthin this handbook. Any
person who has a concern with a policy should make their concern knowhrbugh the proper
channels- this way, we can easily and quickly resolve it. As with all paks, situations may

arise at school calling for interpretation and decision-making. The cookiettter zero-

tolerance approach to educating children has never been conducive to naig kind, fair-

minded kids. You have my assurance that the ultimate best interest ofl éhe students will
continue to guide our policies and practices.

Principal
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Our Mission
Saint Peter School strives to...

Inspire all who enter to acquire lifelong learning skills,
Challengeall to develop socially, spiritually and morally Christ's image,

andEngagestudents in building leadership skills throughh@dit
academic excellence.

Our Vision
Our priorities are student achievement and Chndtamation. To accomplish this we
envision:
A true partnership including parents, studentdf,gtarish, and community
resources,
A well-equipped, qualified staff that puts studeiintst, exhibits strong
leadership, a passion for learning, and a commititwesuccess for every
student,
A curriculum based on research and best practiasatiows students to
demonstrate knowledge through a variety of acésiti
Exceptional facilities providing safe and developmadly appropriate
environments that allow for short and long-termvgio

Our Accreditation

Saint Peter School is accredited in a seven-year cycle by the Archdiodddwanikee and by the
Wisconsin Non-Public School Accrediting Association. We also seek annual schoovamant
through use of a long-range plan. We are currently fully accredited, from 2003 to 20Hghdbe
is staffed by instructors who are licensed and certified by the state, arttbw appropriate
training in Religious Studies.
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Admission of Students

Saint Peter School is in operation to serve our parishioners and, as space alloviandibs
wishing to enroll. Important Eligibility Restrictions, and Family Expgotes, are included below.
Registration

Reqgistration for each upcoming school year begins in January. Registsatiminconsidered
complete until the registration form and fees are turned into the school office.

Class Sizes

Classes will not ordinarily exceed 25 students. Exceptions, bringing clags gjeeater than

25 students in any grade, will be considered on an individual basis, and will be madetas pif
a multiple registration, and will not exceed two extra students for any greele |

Eligibility for Admission / Anti-Discriminatory Statement

The school will not discriminate in admitting students with respect to racenakiy, or origin.
Those of other faiths may be enrolled when there is space; but they mustdejty the Catholic
training, prayer, participation, etc., with the exception of sacraments.

Eligibility Restrictions- All Students

» The school will reserve the right to deny admission to, or accept with conditietents with
exceptional physical, emotional, or educational needs, or behavioral dificultie

* All students must meet Wisconsin immunization requirements.

« All entering students will be on probation through at least the first semester, peswhipg and
examination of records, and observation by teachers.

« If the family registering a child withholds information that may affectadaility to successfully
educate the child, the child will be released.

* In the event of discovery that the school cannot serve a student, the decision of thal pinnc
consultation with the pastor, shall be final.

Kindergarten Enrollment

« Children who will be five years of age before September 1 of the enrolling sekarolill be
accepted, using the same preference information shown above.

* A screening test to determine readiness will be administered beforéntitd gear begins (usually
in May-June).

« Kindergartners are on probationary status pending the screening test, plastatléest semester,
to determine maturity and readiness.

Admission of Students to Grades 6, 7, and 8

For Admission of students to Grade 6, 7, and 8 there are special stipulations to asategriheaf
the already-existing classes. The stipulations are:

« Students with above-average academic and social/behavioral records whadraledaanother
Catholic or public school will be admitted.

« Students with a record of behavioral or social problems cannot be admitted.

« Students who have learning or behavioral problems requiring instructional adaptations or
specialized personnel cannot be admitted.

« Students with poor or questionable academic records may be interviewed to discakier tited
intention is to improve, and to assure the student and family understand the rigoroustiexgeuit
the school. If admitted, the student would be placed on special probation with close moaftoring
performance, and would be dismissed if grades and performance do not meebkcoeptas. In
the event of a negative interview or continuing questions about performance, tim ctudid not
be admitted.
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» The decision for admission and/or dismissal is the responsibility of the pfimcgmnsultation
with the pastor.

Family Expectations for Admission

« Practice of your faith so that children will see the family moraldjtioms, and practice as an
extension of religious learning.

* Timely tuition payment.

« 20 hours of parish/school service in lieu of extra tuition owed.

» Cooperation and participation in school organizations, needed projects, fundraising for school
improvement and student enrichment.

Withdrawal of a Student

When a student must leave Saint Peter School, the school secretary widitéathie transfer of
records to the new school. No academic records (except immunization recolm® feivarded if
there is outstanding unpaid tuition, pro-rated to the time of transfer.

Tuition/Financial Assistance

The schedule of tuition and fees for the school year is made available atdha tegistration.

Policies for Tuition Payment

1. All students must be registered in order to attend. The Registration Fee tishaugnae of

registration, and is refundable only if the student is withdrawn before the seaodtsrts.

Option One: A single payment made on or before August 15.

Option Two: Ten payments made on or before th8 aseach month starting in July and ending in
April.

Option Three: Automatic funds withdrawal on the 2@r 25" of each month starting in July and
ending in April.

2.The school operating budget is based on the financial commitment of every family. T

operate efficiently payments must be made on time. Parentsnaceiraged to inform the main

office if the family financial status changes during the scheal wo that special arrangements may

be made for tuition payments.

3. Archdiocesan and Parish policies state that a student may be dismissedrae#terser denied

registration for another year, if tuition is not paid.

4. In the event of non-payment of tuition, report cards, diplomas, and permanent recapls (exc

immunization records) may be withheld at the end of the grading period until the aisceettied.

Tuition Assistance

The Archdiocese of Milwaukee offers some tuition assistance to fanmlre=ed. Saint Peter

School also makes tuition assistance grants to families demonstratingmgedes should be made

through the principal or pastor. Tuition assistance is only for active parishigreamsnot be

guaranteed or be granted long-term. Applications are accepted for thisnassistilay.

School Calendar/Supplies Needed for School

The calendar and supply list are distributed to families at the end of thet@aieol year, and
again in a mailing before the next school year begins. Any necessary changesalariar will be
communicated to families with reasonable notice. The supply list is arrapggdde level.
Teachers may communicate with families to request any extra suppl&somat on the supply list.
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Attendance and Absence Policies

Student Attendance Policies

Regular attendance at school is essential for the children; parents are umfedceand support
this. Irregular attendance or constant tardiness interferes with schgoégs@nd may lead to
undesirable habits, poor grades, and possible failure. The school will try taratiséscase of a
reluctant or shy student.

Tardiness

Students who arrive at the classroom after 7:40 a.m. will be considered tarilje$-must plan
carefully for timely arrival at school. The exception will be late buseseafical appointments.
Constant tardiness will be considered cause for a special conferencgdalsdbr improvement,
since the child's total attendance is affected.

Medical Appointments

Students visiting the doctor or dentist during school hours are to bring back an office @§tus
(provided by the doctor if possible) when they return. Such a notice will excuse the #toilent
tardiness or absence. If possible, parents are urged to have medical and demitzhapizoarranged
for non-school time.

Leaving During School Hours

No child may leave the school premises without the written authorization or perscordlc a
parent/guardian. Students will check in with office personnel at departure timeillanditnn

school to be picked up. Any families having special custodial arrangements involviagmtant
with a non-custodial parent must notify the school; such a request must be in the formfiofadn of
document. In rare cases where students are required to leave school byt thsahg school
hours (e.g., walking home), the authorization from home should specifically mentionegheqrar
guardian’s responsibility for this unsupervised time. Parents/guardiamstdoctake children out of
school before the child's regular dismissal time without good reason.

Restricted Activity

Students who come to school will be expected to fully participate in activities.nijhexceptions
will be students released to school with doctor's orders for restrictions, antstud® become ill or
injured at school. Any child too ill to be outdoors for recess, or too ill for all the nortnatyaof

the school day, is to be kept home.

Special Health Conditions

Any student suspected of having chicken pox, head lice, pinkeye, or any other communicable
problem, will be sent home immediately for care:

» Head Lice: The family must report any case of head lice both to the school and to the local health
department. The student(s) will be allowed to re-enter school when the familyokeegr
appropriate treatment for the child(ren) and for the household, and the familyhkésld(ren) to
the Health Department Nurse or a doctor to be certified as nit-free.

» Chicken Pox: Students with chicken pox may not re-enter school until the quarantine period is
finished and not until all pox have healed.

* Pinkeye Students with suspected pinkeye must be seen by a physician. If eye dropsaiiiecoke
the child(ren) should remain away from school at least 24 hours to avoid spreading itd0 othe
For health reasons, families must disclose such problems, and isolate thermchitd(treatment.
lliness or Injury

The school personnel take responsibility for determining whether a child showddstgeool
because of iliness or injury. Once notified, the parent or guardian is to mak#esairangements to
have the child taken home, and must not request the school to provide care for a child who is ill. By
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law, the school is very limited in the medical care that it can offer. Emerganty should be
updated as needed, with phone numbers of responsible adults who can assist if needed.

If a child receives a minor injury which does not interfere with schoolwork, but whagimeed a
little attention later at home (a bad scrape, a bump, a muscle strain), wallitle parent or
guardian just to inform. Once school personnel are made aware of a head injury,ntherpare
guardian will be contacted as soon as possible because of the possibility of a concussion.
Special Injury Note The school follows the federal guidelines for Blodmbrne Pathogens in
handling any injury or incident involving blood or other bodily fluids. For t he health and
safety of all involved, the attending adult will wear protective gloves, eyewe apron, or
whatever is deemed necessary. No student will be required or allowtxtouch another
student’s bodily fluids. To whatever extent possible, the injuredtadent will be assisted to
attend to their injury. Any bodily products will be disposed of carefuly and correctly, and
cleanup will be thorough.

Absence Policies

In the event of student absence, the family should inform the school before 9:00 ayndag\air
absence (School phone number: 551.8383). Voice mail is available for early callshdtlasc
required to keep daily records of absences, and must check on all students who aressotlin cla
the event you cannot contact school, and we cannot reach you, a written excuse mtstsobiol
when the child returns so that our record will be clear.

Extended or Excessive Absence

In the event of frequent absences, conferencing with the family may beagcdhe school will
enforce state and Archdiocesan policy with respect to truancy or unusually frafsentes, which
may include referral to the local school system officers, social seppcesentatives, or the police
department.

Truancy

Truancy, absence without permission or illness, is not only a school matter, butatiereof State
attendance laws. Students who are intentionally truant from school or from a cjdse suspended
from school for one or more days. See the Discipline Policies for information abpehsias.
Homework for Absences

Teachers will, on request, provide assigned work at the end of the school day (buier)feas
student who is ill. Students must make up all work missed during absence. A limited, iapgpropr
extension in due date may be granted depending on the length of the absence, bugratssigrm
turned in over a reasonable time will be graded ZERO. In the event of a longlisence at home
or in the hospital (more than a week), contact the school immediately for speigleanents,
which may include home tutoring through the public school system.

Vacations

FAMILIES SHOULD AVOID TAKING VACATIONS DURING THE SCHOOL ¥AR. Any such
vacation should be considered a potential detriment to education, since there is no sidrsigailie
classroom instruction, discussion, and participation. Note: we understand that a ohfetinea
trip (to another continent for example) may have educational value. Teachers affit¢rshould
be informed in a timely way of vacation plans; but teachers will NOT be relquirexpected to
provide written assignments ahead of time, nor are the teachers to be askize ssaignment or
grading requirements. Students and their families must expect to make ugmisst upon return.



St. Peter Parent/Student Handbook
9

Medication at School

Some students need to take medication while at school, either regularly oowaltasior both
prescription or over-the counter medicine the parent or guardian is to fill out aatledi€onsent
Form, available at school or as a download on our website. This form gives sign&sioeriisting
dosage, duration, and permission for school personnel to dispense and supervise the medication. Al
medication and medical items ** are to be kept in the school office, or, in speaisthstences,
with a designated teacher. The exception is cough drops, which may be given tohettea
dispense as needed.

** Certain students requiring inhalers or other rescue medication may leairptvn medication. A
doctor's direction and release form is needed on file at school for this speelatien.

We also encourage families to supply the school with over-the-counter medicatiooasiooal use
for minor health issues (headache, stomach ache, etc.), if it will help keepldhie slehool. The
staff may not administer ANY medication that is not supplied by the family.

Regardless of the age of the child, any drug products, including aspirin, cough dropsyed in
the possession of a student (other than rescue medication as shown above) may b&doifisce
event a student is suspected of hiding, using, or distributing any illegal/cahsobstance, the
student may be suspended and the police, along with the parents/guardians, willdze Bgtiaw,
school personnel may, in circumstances of reasonable suspicion, examine persen3l girop
students, including contents of lockers, purses, backpacks, etc.

Daily School Schedule

School Bell Schedule

7:30 am — First Bell

7:40 am- Classes begin

10:00- 10:15 —Morning Recess
11:15-12:15 — Lunch

2:50 pm — Dismissal bell (Thursdays 2:00)

Before/AfterCare Program

Before/AfterCare is available for those families who need childcareleuisthe school day.
Inquire within the office for rates. Families should register with the progt the beginning of the
year if services might be needed, just in case. Families must arramgetiore pickup of students
remaining after school for activities, detention period, or re-teachinpsssh the event of late
pickup, students will be sent to AfterCare.
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Early/Emergency Dismissal

Scheduled Early Dismissal Days: The school may schedule days when wldissississ early for
teacher in-service. On Thursdays, all students are dismissed to buses and:6arpra. Students
who are not picked up by 2:10 will go to AfterCare for paid supervision. Half Days éadat
Parents wishing to secure AfterCare on half days for their children will nesgrt up in advance.
Emergency School Closing:

It is possible that there would be circumstances such as fire, breakingatdrgpipe, boiler break
down, etc., requiring the dismissal of students. In such an event, the school would assist i
contacting families. Therefore, it is important that each person desigmayediloemergency card as
a contact should be someone who is regularly at home, or available to transport yooir chil
children in the event of the need to go home from school. The AfterCare program ratyidssi
already-registered students in the event of an emergency school closindl ot take in non-
registered children.

Severe Weather - School Closing

The school will be closed, with no staff present, on days when the Kenosha Unified School
District closes. Families should listen for the title "Kenosha Pubii@tr Schools" and should not
expect to hear our individual school named. Only in a special emergency whichdadiglgteur
school would St. Peter-Kenosha be mentioned. In extremely cold or stormy weatimes paay
always use their own discretion whether or not to send children to school.

THE SCHOOL WILL CLOSE FOR THE ENTIRE DAY IN BAD WEATHER, EMEIF THE
KENOSHA PUBLIC SCHOOLS ANNOUNCE A "DELAYED START."

Closings will be announced on radio and television stations, WRJN, WISN, WITI, WKTI, and
WTMJ, and possibly others, with radio station WRJN (AM 1400) as our primary contact.

Our school personnel are ordinarily not involved in the decision to close in bad weather.
Therefore, please do not call the school, parish office, or individual staff memlersfitm the
radio/TV information.

Wet/Cold Weather: Entrance/Recesses

Indoor Recess/Inclement Weather Policy

If the actual temperature is at or below zero degrees or if the wind chitbidatow zero degrees,
there will be indoor recess. If the playground supervisor on duty determines thaathentas
become too severe for outdoor recess (even if the temperature or wind chill izatmwdegrees)
the playground supervisor has the authority to bring the children indoors. In the evertastibliz
conditions or rainfall, there will be indoor recess.
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School Security / Crisis Plan

The security of the school and the protection of the children are of high concempdalt stthe
interest of safety, the school has developed plans for crisis situations suchtasdam or a natural
disaster. Teachers are in-serviced on this plan, and the school holds informatiisrtal ghepare

the children. The classrooms are supplied with emergency carry-packstfaidiand emergency
information, the staff is trained in CPR, and those children with allergy or othds asemade
known to staff. Starting in 2008, the classrooms will be connected to the office through a phone
system that will allow for direct, discreet communication. In the interesdfety, the school
provides the elements of security and preparedness shown below. Parents: depseiaky aware
of the section below titled Crisis Response for Families.

» School Building Security

The doors leading directly to the school hallway will be locked during the datorgisise one
entrance, which is secured by a signal system for the inner doors. The innereopsneonly at
entrance and dismissal times. These doors may also be open for the arriva pnbrabgrs of
parents for bus trips, assemblies, carnival, etc., for brief periods. Doorsjéadiutdoor recess
zones may be open while students and staff are on the playground areas adjacent to tbe doors, f
safety and easy access in the event of a threat from outdoors.

* Supervision of Students

The staff and adult helpers will supervise all student activities, indoors and outllaestoit

student groups within the building.

« First Aid / Personal Safety

The school supplies basic first aid items. The staff is encouraged and enabled toRararlR).

An automated external defibrillator is located at the entrance to the dnnstdff is in-serviced in
the handling of potential blood borne pathogens. The school notifies parents and appropriate
authorities (e.g., 911, police) in the event of an emergency, and also if a slightéojuings follow
up, such as a bump to the head. The school is not authorized to administer more than basic first aid.
* Traffic Safety

Driving and parking rules, and the presence of safety cones in a walking zoreyidsstident
safety. These appear elsewhere in the Handbook.

* Preparedness for Fire

The school holds annual fire drills to better assure safe exit practicagfdrfese are monitored by
the Kenosha Fire Department.

* Preparedness for Tornado

The school has identified safe areas and holds drills to better prepare fergeather.

The school office will have a weather radio device which will warn of approactuings

« Crisis response for Teachers and Students

The staff has a plan for student safety measures in the event of an unwauntkt ortiother
personal danger, which includes a special broadcast code, procedures for lockdown, &l fdirec
students. Furthermore, the school has a chain-of-command for communication with qutsiders
assist with information and privacy issues. The crisis response policidewdliewed annually,
and expanded and refined as necessary to meet changing needs of the school andycommunit
* Crisis Response for Families

Families are to be aware that, in the event of a school lockdown or crisis evdrdai families

may not be permitted to approach the school and may endanger themselvesmocesigres by
causing traffic problems or interfering with crisis personnel. Even phorseteathool may cause
problems. Therefore, we give these suggestions in the hopefully rare pgssitslich a crisis.
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1. If you become aware of a crisis situation at school, remain calm. If you tifesehool and the
line is busy, DO NOT repeat the attempt to call in-this will usually mearrevet#izing all lines to
call out.

2. The School will develop an annual phone tree using family home and work numbers. Volunteers
will make calls, and all families should prepare to wait for the call.

3. Parents/guardians should be aware that radio and television broadcastssmigit\adle general
and helpful information.

4. According to the best information available, in a crisis, students are ofteredefuevacuate to
another location. In the event of a fire or other school evacuation not involving furthemaders
danger, the students would walk to our Bullen Middle School. In the event of a lockdown or large-
scale crisis, students may be taken, after the crisis is controlled, off thisggdoy bus (This option
is in most crisis plans, and has been done in other school crises nationally.).

In our case, our safe location for transport would again be Bullen Middle School, locatethedmut
blocks west of our school. In either case, parents/guardians would be notified by the vohihtee
or by broadcast news, where to pick up the children. It can not be emphasized too gftetménat

is a large-scale crisis, parents/guardians are not to approach our school, makesidie up phone
lines, or interfere, no matter how difficult that may be. Just as we prepare sfioddinésby

running drills, all students, staff, and families must know the most reasonable estdosadedures
in the event of a school crisis. The staff will do their best, in all circumstaiocetect, defend,

and act in the best interests of the children.

* Policies for Visitors

Parents and Guardians of our students are welcome in the school. Visitors will bmevesovisit

the classrooms or to tour the building by contacting the school office to schedule artrappband
an escort. All persons having school business MUST sign in and out at the office, noting
arrival/departure time and destination. Visitors, including parents, maskbkd to wear a volunteer
lanyard during the visit. All must show respect to both students and staff. ParentrdiaGs need
to explain their purpose before speaking with their children or signing them out dciniogl time.
They must expect to wait until the child can be called to the office. The school isarbech as
possible, a setting of peace and security, with no unnecessary interruptiorsi@octagoutines.

* Visitors to Classrooms

Parents and visitors are welcome to visit classrooms as long as they do not desteptrting
process. We have policies for classroom observation visits:

1. We welcome classroom visitors. For the sake of courtesy, we ask that pdreitsazhand plan
the visit time directly with the teacher or through the office.

2. Visits are to be at the convenience of the teacher with respect to the stusigts\iisitors may
not be welcome during a test or other assessment time, for instance, siigte berdistracting to
some students.

3. All visitors to school are to sign in and out in the office. The principal or secsttanld

be made aware of the purpose of the visit, for general security reasons.

4. The principal or secretary will have the right to accompany an unannouncedatasssitor and
will confirm with the teacher that the visit is not inconvenient.

» Parents/Visitors at Student Dismissal Times

At dismissal, drivers are to wait in their cars, not in ttleosl hallways. Please enter from the far
north entrance and proceed as far as possible across the back playgesufadming a row. Park
facing the school, side by side, approximately thirty feet away from thaidiil Form a second and
third row when needed. Every car is expected to remain parkedalirthle school children have
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safely boarded. School personnel will indicate when the tnaidig begin to move. The first row
of cars starting with the car to the far north begins #ie &he second row, again beginning with
the car to the far north, follows the final car of the first @vd then the third row proceeds likewise.
This orderly dismissal ensures the safety of our children and the avoidanndestlbenders.

Parents requesting entrance to school before dismissal timel dydrepared to state a special
reason for coming into school, and to sign in and out. If for some rgasdmve a need to enter the
school building and will be delayed in exiting along with all the otlaes, pleasdo not park on the
back playground in the lineup of cars. Unattended, parked cars hindsafthexit of the rest.
Predetermine your extended visit and choose to park in front of schumltloe south side of the
church building upon arrival. Pick up your child/children from the front lobbg exit together
safely when you have completed your school business.

» Special Cases Barring a Parent/Guardian (or other person) From School

The school needs to be informed in the case of the need to keep a non-custodial parent or other
person away from a student. Such a request must be in the form of an official document.

Contacting or Visiting Staff Members

Staff members are willing to arrange an appointment or to conference by telephemelephone
number of St. Peter School is 262.551.8383. The school office is open from 7:30 am until 3:30 p.m.
To schedule an appointment, contact the staff member directly. The office carethilscstaff
appointments but will relay messages. Staff members may be availabtenference before or after
school hours by individual arrangement. Teachers are not available for phera calhference

during instructional time.

Grievance or Unresolved Concern

For classroom concerns or questions, families must first confer with thertdaalppropriate
contact with the teacher cannot resolve the concern, families should then conpaicicipal.

The Archdiocese of Milwaukee governs this policy for line-of-commandjdived) further steps, if
needed. The school principal will be available during most school hours, by appointment. Though in
human interaction we acknowledge that there may be misunderstandings or eveeisagabout
an issue, the School, Staff, and Administration sincerely hope to resolve fgidg@cerns that
come up. The school follows Archdiocesan Policy #1312, which states that familiedalew a
sequence of authority (teacher, then principal, then pastor, then a local grievanademm
appointed by the pastor, then Archdiocesan authority) if it becomes necessame$s addisual
concerns. We will insist that this line-of-authority be followed. Any concewsnsidered to be a
Grievance which go past the level of the teacher must be presented in writing aihe sigaed.
Grievance Procedures For Parents

In the Archdiocese of Milwaukee, a parental grievance occurs whengtedisagreement between
the parent(s) or guardian(s) of a student enrolled in our schools or parish religicaisosdu
programs and an employee (e.g. Principal, Teacher, DRE, Youth Minister, Ggtetthe parish.
Before any formal grievance can be initiated, the parent(s) or gnafsianust meet with the
employee with whom there is an issue to see if reconciliation or meetingrofritie can occur,
consistent with the philosophy of the Archdiocese. If resolution occurs, theseneed to proceed.
An informal grievance not raised in a timely manner (generally not &eelxien days) shall be
considered to be waived.
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STEP 1

If there is no resolution, the parent(s)/guardian(s) can initiate the fgrieance process by
providing a letter to the employee's supervisor no later than ten (10) workingftaytbe informal
meeting noted above. The letter must contain the following:

* the date/time/place of the informal meeting

« the name and position of the employee with whom the disagreement exists

« factual information and background regarding the disagreement

* specific recommendations for resolution of the issue

After receipt of the letter, the supervisor will provide the employee Siye/¢rk days to respond
and then schedule a meeting of all parties within (10) days to work through cancilatiard
resolution. Should resolution occur, the process is concluded.

If resolution does not occur and involves secondary schools, please go to STEP utibredogs
not occur and the potential concern involves elementary schools or parish programs, proceed t
STEP 2.

If resolution does not occur in the informal meeting or STEP 1 and the concern involvestalgm
schools or parish programs, the parent(s)/guardian(s) will provide the pastorcefif af the letter
noted in STEP 1 within five (5) working days of the completion of STEP 1.

The pastor will immediately call on the employee for his/her responsetantpato resolve the
situation in one of the following manners;

1. The pastor will convene the parties in an attempt to reach mutual agreemeuiteirs which
the pastor is the immediate supervisor begin here).

2. The pastor may contact the Archdiocesan Office for Schools for assistars@vingethe matter.
If agreement is reached, the process is concluded.

3. The pastor may direct the local grievance committee to proceed witlew o all details and
submit a recommendation to him.

STEP 3

If there is no resolution through STEP 2, issues of concern will be heard by the iecahge
committee. The local committee of three to five members will heaidak ®f the dispute no later
than thirty (30) days after the parent(s)/guardian(s) forwards a copg tdtter noted in STEP 1 to
the committee. The committee, appointed by the pastor (principal or presideetomdary school)
and drawn from a pool of candidates who possess qualifications that would allow themrto disce
impartially the issues at hand, will render a recommendation to all pairtiestd is consensus of all
parties, the process recommended is concluded. If resolution does not occur a findl18a¥Be
initiated.

STEP 4

Should resolution not occur through STEPS 1, 2, and 3, the parent(s)/guardian(s) can rdgnest wi
ten (10) working days, a written appeal to the Archdiocese. Should an appeal not duoutheit
time period, the issue is considered closed. The request for a hearing with thecgreaamittee
shall be made through the Superintendent’s Office. It shall contain the etd$evh the parties
concerned. An Archdiocesan School’s Office representative will convene thengees@nmittee
and chair its proceedings.

Upon receipt of the written statement, the grievance committee wilpsgthearing, at a mutually
convenient time and place, for discussion of the concern with all parties involved.

The findings of the grievance committee will be communicated to all panttelved. Upon such

communication the work of the grievance committee will be closed.
Archdiocese of Milwaukee
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Curricular Programs

Saint Peter School's program of instruction for all levels includes these Redaion,
Reading/Literature, Mathematics, Language Arts, Science, SociaéStédt, Music, Physical
Education, and Health. These are the areas of instruction required by Archdioc&san pol
Students also actively use the technology laboratory. Band and choir digtdésps, classroom
and school projects, and opportunities for outreach and service, further enrich the stthusoits' s
experiences.

Reports to Parents/Promotion and Retention

The school maintains systems for regular communication with the family,i$o &gk the ongoing
assessment of each child's progress and achievement.

Report Cards

Our school’s report forms have been updated to reflect our students’ progress withtoesfze
and federal educational standards, as directed by the Archdiocesan Officea$ sGrades PreK-8
will use Archdiocesan pre-printed forms. Our grading system changed in 2002¢b aefhore
balanced scale. The school uses trimester report forms appropriatehendifévels. The
kindergarten form is developmental in nature, noting progress, or need for furthespragr an
individual level. Report forms for grades 1, 2 and 3 are also progress-oriented hbwiongtlatitude
to indicate comparative grade-level performance. The form for grades 4 toleigeanent-based,
deriving from grade point averages. Report forms are available forwavike school office.
Trimester report forms are required to be returned.

Interim Progress Reports

The school also provides a trimester interim progress report form todainich indicates
performance in a more general way. This special service and communicatisfianelies to track
student performance more easily during each grading period, but is not a sufstitiatly review
and monitoring, which the family provides. Interim reports are to be reviewed anokegkto
school, each trimester.

Report Card Conferences

The school will schedule Parent-Student-Teacher conferences in the mithi#dicdt and second
trimester period, and the date will appear on the school year calendar. Thesencesfare
mandatory for all families. We ask that families do not schedule vacationdirtteefsame day as
conferences, since this day is set aside for the convenience of teachelisaasamilies. In the case
of possible retention of a student, the teacher will schedule adequate confienertoediscuss
options.

Awards for Students

All teachers are encouraged and have the option to provide classroom and/or scrasf@awar
progress, effort, or other positive values. At year's end, teachers may choeseatangal
classroom awards in the form of pins or certificates. Along with such awardsftheis also
emphasize development of students' own internal rewards systems, allowimgsstwtienever
possible, to participate in their own assessment of ongoing progress towsetyrafgoals.
Classroom emphasis will not be placed solely on achievement of letter gradlesrawards, but
on students' effort, individual learning styles and talents, and appropriate behavior.

Honor Roll

Students in grades 4 to 7 have the opportunity for Honor Roll status for grade point average 3.0 to
3.49 (“B”), and High Honor Roll status for a grade point average of 3.5 to 4.0 (“"B+ to A”).
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The honor roll is figured upon all curricular areas: Religion, Reading, MaitiesnEnglish,
Spelling, Social Studies, Science, and co-curricular specials. Teathagsgade level may also, at
their discretion, provide trimester honor awards for effort grades and fapajape behavior.
Promotion to Next Grade Level

Students who complete grade level work with reasonable performance will be prombteddatt
level. The school would consider promotion over two levels (e.g., from grade one to geajle thr
under special but only extraordinary circumstances, including:

« Chronological age. The student has a birth date close to the cut-off date for theeleankbis

for that reason among the oldest at the current grade level).

 Physical, emotional, and social readiness for such a step, as observed by staff

* Progress which is demonstrably well beyond that of the current grade level avecthgiving
strong indication of probable success.

« Cooperation and assistance from the family with extra studies, or other suppbrimay be
necessary to ensure success.

Such a rare matter would follow a thorough investigation, including interviews an@dlmetision-
making between the family and the school.

Retention in Grade Level

General Policies

Teachers will communicate with families as soon as possible in the camecefn for non-
promotion.

Students who cannot meet grade-level standards may be retained, under thegabwlitions:

» The teacher and family agree that retention may result in improvemeatfofmance.

The student’s age, emotional, physical, and social maturity are considereavatoagademic
progress.

» The teacher and family have fully discussed the positive and negative impkoat retention and
of social promotion. Students will NOT be promoted for social reasons only, if the child's
educational needs cannot be met in the next year's program.

» The student is not suspected of other exceptional educational needs requiring placamaher
educational setting.

» The decision will not be based upon poor performance in one subject only.

» The school will not retain a student for disciplinary reasons only.

Though a decision to retain should be mutual, the principal and staff have the right to make a
reasonable decision on behalf of the child's educational well-being. Decisaiaitg once made, is
final, and becomes part of the official cumulative record.

Specific Policies for Gr. 4-8

The school has the option of automatically retaining a student in Grades 4-7, uidkbet $tashree
or more FAILING grades over the school year in core subject areas, especially if one is in Math
and another is in Reading or Language Arts; and there is no discernible reason, seamasga |
disability, for the failure. The school may, in some cases, consider a sigeedagt for
probationary promotion, depending on the family's effort to alleviate the poor parfoerthrough
tutoring, counseling, or other appropriate long-term assistance. Refusalemt neglo this would
be cause to reverse a decision to promote the child. A student promoted under such conditions would
be on academic probation for the entire following year, to determine whethehtioé san meet the
child's educational needs at the next level.
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Referral for Informational Testing/Special Needs

Saint Peter wishes to fully meet the educational needs of all our students. ThéhasHonitations
in programs, however, that make it necessary to have all possible information ahmlérd with
suspected special needs. Though the school will cooperate fully with the farmlyd@ssist the
learning of every child, the school cannot continue the enroliment of a student dithegecial
needs we cannot meet in a standard classroom.

Referral Process

In the case of a special concern for a student, these are the steps taken:

1. The teacher(s) will observe and document the following over a reasonablwitimenge month
being the standard):

« student incidents of difficulty: academic, social, behavioral

« specific concerns of the staff member(s)

* communication with the family, principal, other staff

* strategies to deal with concerns

The exception will be physical endangerment of other students, in which casevétitbe
immediate.

2. Following the observation period, if the concern still remains, and/or strategeesdtanade a
significant difference, the teacher will set a conference with théyfand the principal to review
strategies and to set a timeline for further steps. Such steps, dependingmrcéne,anight
include:

« referral to one of our Supportive Consultant-teachers for in-house testing

« referral for testing through the local public school’s district's Ex. Ed. Beyeat

« family-sponsored counseling, tutoring, summer school

« disciplinary measures, if appropriate, according to our policies

« further instructional strategies

« a specified probationary period

* termination of enrollment as a last resort

At the time of this conference the child will be considered to be on probation; tiat sshiool will
consider whether our programs can meet the needs of the child, with the rigiminater
enrollment or change placement in the educational interest of the child, or, ircalgadase, in the
safety interests of the other students.

3. Parents/guardians of the student have the right to refer a child to Sped@dsSef the Kenosha
Unified School District for testing to identify educational strengths or né€te school must
initiate the paperwork in either case.) A family may also seek privategsional assessment at their
own expense. The results of such testing will assist in determining wheghsattool can continue
to provide an appropriate education for the child, and may also provide suggestions egieéstrat
4. In the event of private testing the family will be expected to share diagresults in full with
Saint Peter School, in the form of written documentation, so that the school can make a fai
determination of the student’s status and needs. We will welcome personal andtaobperation
from a private professional resource person.

5. In the event the family does not agree to testing through the school distliegmosis through
another recognized resource, the principal and staff member(s) wilndietédocally how to best
meet the educational needs of the child. Determination might be made for continudidiproba
change of grade placement, or an end to the child’s enrollment at Saint Peter Sglemalindeon
the situation.
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6. Educational needs will be considered paramount (over social, emotional, or othermeeds) i
determining the grade placement or continuation of a student with special needs.

7. All steps will focus on a timely process, in the child's interest, with full aemcation.

8. The staff will be guided in planning by the results of testing.

Maintaining a Child with Special Needs in the School

The school will consider the enrollment or continuation of a student with exceptionatiedat
needs, under the following conditions:

1. The family is motivated to support and participate in the educational process, inekigingjon
of the day's work at home, medication, or other helps.

2. The child's exceptional needs can be reasonably met within a standard edynatyaem and
standard classroom.

3. The school will be allowed to adapt assessments such as report cards to theeskillofsnental
needs, and the exceptional needs status will be shown on the report.

4. The school cannot accept or keep students with poorly controlled emotional disorders or
significant learning disability, because there is no staffing for tlisommodations for all students
with special needs, whether they are remedial, environmental, or acaklarasture is limited due
to available staff and rigorous academic program.

Title One

This federally funded program is available to some students selected on shef ldasidemic need
and is dependent on home address. It consists of weekly remedial assistanckeiiis gt
Mathematics or Reading, in small groups, provided by a visiting teachinglsteE@milies
eligible for such service are notified during the first quarter of the sgieaol

Standardized Achievement Tests

The school will follow the mandates of the Archdiocese Office for Schools for laachiavement
testing. Currently, the school tests grades 3 -8, with the lowa Test of Baksc(ITBS) and the
Cognitive Abilities Test. Results of annual achievement tests are shihhddenfamily. Students in
Grade 5 will also take the ACRE Test which focuses on assessment of trai@iatholic Religion.

Records Kept for Students

A cumulative record for each pupil is kept on file in the school office. These pentna@cords
include report card forms, registration papers, results of standardizedchtemtdance and tardiness
records, and health/immunization records. Records of major disciplinary evenisl-speds
testing, and any other sensitive information, are kept separately, by thpadrinc
Parents/Guardians may request a review or copies of records. Such rdguddtbe in writing
and/or by appointment.
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Newsletters and Communication at School

The principal will offer information about upcoming dates, news, and special eventsneiya t

way, through a weekly newsletter. Other organizations may also use the schsletteewo route
important information to families. Parents and guardians should plan to read all caemoani
regularly. Ordinarily, communication such as the newsletter is sent ham#e youngest student

of the family, unless the family requests another system. All communicatioriseanailed to

families and to non-custodial parents with prepayment of postage.

Extra-Curricular Communications

Communications to be sent to students or families from clubs, organizations, other staf
individuals, are to have the approval of the principal before distribution. All items fosiioig in

the weekly newsletter should be received in the school office by 3:00 p.m. Wednesday.
Personal/Birthday Party Invitations

To avoid hurt feelings or rejection, flyers, party invitations, etc., are NOT haheed out at school

or on the playground, UNLESS there is one for each student, or one for each student of the same se
(e.g., all the boys), or all members of an official club or trddye school will not tolerate

situations causing hurt to individual students because of exclusion.

Announcements

Coaches and other coordinators may request that important announcements be made bweit the sc
public address system. Such announcements will be at a time the office stafpfirujwriate.

Please contact the school office to make such a request.

Student Spirituality

The school fosters faith development through daily religion lessons, prayer, aeddhiad,
modeling, and reinforcement of values, along with seasonal activities, prayeeser

Christian outreach, and liturgy. Our parish priests celebrate liturgibstuidents regularly, and are
present to our students. Student masses and other special prayer servicesratbehpltish
church. Family members and friends are welcome. Notice of student li{tsgaesonal religious
activities, and prayer services will appear in the newsletter and montbhdeas. Families are
encouraged and even expected to participate in the faith life of the parish, pdytiyukttending
Mass each weekend. Regular church attendance complements the religious ofainé school
program. Non-parishioners are encouraged to participate in their own places opworshi
Students in grades 3-8 are invited and encouraged to be Mass Servers. Trainargdsaoffiually.
This parish service is honorable and much appreciated; it also enriches pergelogindent and
faith life in our students.

Bus Transportation

Transportation is available for eligible students living within the parish bountagypublic school
district manages this program. Parents with busing concerns should contact tHeakémifed

School District transportation office. The district makes exceptions forrdggidet living in our

parish district to ride buses, only if the family receives written peromsgsom St. Peter School and
the school/parish within whose boundary they live, and if the student can use an alistoly-8t.
Peter School bus route and bus stop. Inquire about this at the school office.

Bus Behavior Policy

Since the school bus is an extension of the school, all rules that apply to conduct while ialsochool
apply to conduct on the school bus. Parents/guardians are responsible for theirahib/gor on
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the school bus and at the bus stop. Consequences for inappropriate behavior which include the bus
driver’s written warnings and possible loss of bus privileges will be supportéxt lsghool and
staff. Incidents and concerns should be reported to Kenosha Unified Transportation.

Field Trips / Chaperones

Field Trips away from the school are at the discretion of each teacher, and shaikkse
educational curricular enrichment opportunities. The administrator willwesta approve all field
trip plans. Field trips are planned with educational value and fun in mind, and will include any
special safety concerns necessary to the well being of the studentsstaaenyt will be considered
fully eligible to attend any field trip.

Policies for Field Trips

» Permission slips and payment should be sent in a clearly marked envelope, and should never be
combined with other money sent to school.

« Students without signed official permission forms may not be allowed to partisipatethe
school cannot accept sole liability for such events.

IN THE EVENT THAT ANY FAMILY OPTS OUT OF ANY FIELD TRIP FOR ANY

REASON, THE FOLLOWING PROCEDURES ARE TO BE FOLLOWED:

1. The family should inform the school of the decision to opt out, in a timely way.

2. The child will be considered ABSENT for the day, or for the period of the fiplditri

it is a half-day).

3. The child MAY NOT remain at school if not attending the field trip; the familynet expect the
school or any staff member to undertake supervision of any child not attending agield t

4. If financial difficulty is the reason a child cannot attend a field trip, timélyfashould contact the
school principal to see if payment arrangements can be spread out over time.

Chaperones

Parents/Guardians are often recruited to assist as chaperones foipBedd special events, at or
away from school. We ask that all chaperones follow these guidelines:

1. If you are a smoker, you must refrain for the duration of the trip.

2. If the field trip requires special attire, please conform to the requirement

3. Please arrive in a timely way and check in at the school office. If ymerearly, wait in the
office area before proceeding to the classroom.

4. For student safety on bus trips, chaperones will be expected to ride on the bus unieseother
planned with the teacher.

5. Assist the teacher in maintaining discipline and order for the trip's duration.

6. In fairness, chaperones should not purchase gifts or food for students (espe@tlfyroups
assigned only to them) without consulting the teacher.

7. Please do not bring along younger children unless the trip is for familiesysurd®ecus must be
on the safety and well being of the school children.
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Computers/Technology Laboratory

The school makes use of computer technology for educational enrichmentatiallayels.
Computers are located in classrooms and in our Technology Laboratory. The Adtnomistr
monitors the plans for improvements and for integration of computer use and technologlyanto sc
curricular programs. The Technology Laboratory features networked P Cpghel ukits running
current software. DSL Internet is filtered for student use.

Because of the increase in the use of technology for education, schools are asked to have
parents/guardians sign a special Technology use form, which is kept on file and pdssed on
grade to grade. The form which is sent to parents through the classroom teaepeaduced in its
entirety, for your information.

Saint Peter School Policy for Acceptable Use of Computers/Technology

Please read carefully, because you must sign as a parent/guardian, arnileawist sign as a user
of the school’s technology, including computers and Internet access. The vemy@taing is not
intended to offend but reflects the caring intentions of the staff to assure no weongruss.

Since we believe that computers and technology can assist with studemigleamintegrate its use
into appropriate areas of the school's curricular programs. Our computerdaparat our
classrooms will be connected to the Internet. Through technology, we feel stwilent

« enhance their learning options

» expand the creativity and complexity of the work they can do

* broaden their research capabilities

« increase their skills in the technology area

 access and enjoy our world's treasure of information and resource

Parents and Guardians must understand that some materials accessible lilertntgimeet or other
electronic resources may contain items which are not appropriate foeahildat is, items which
could be illegal, defamatory, inaccurate, or potentially offensive. We will useaspetwork
software for Internet access which should block children from sites known to be smubléNe
will also limit Internet sites to those selected by the teacher. Studé@hnot freely seek sites
(“surf”) on their own. Such precautions are not a guarantee, but this will asgigupervising
students as they learn. We will also teach students that they have a pergpamsilbégy not to
attempt to access inappropriate information through our computers, and we hopdial fiiscuss
and practice responsible Internet use on their home computers. We will monitor stedenrtdi
communications when students use the Internet, in order to foster good use.

All of our Computer Network and Internet users will be expected to abide by the REIDES
TECHNOLOGY USE, including, but not limited to:

1. Technology and Internet use shall be to support education and research congisteataimns of
the school and parish.

2. Users will not reveal personal addresses or phone numbers while on-line

3. Electronic mail (if any) shall not be guaranteed to be private.

4. The computer network will not be used in any way that disrupts operation or use o net
for instance, to download extensive files.

5. The network or Internet service will not be used for personal financial gain, posdeang or
selling, advertisement, political messages, chain letters, or other inapefpnk mail.

6. No user may download items from the Internet to the computer's hard drive unietssl doelo
so. Research files should be placed on a personal diskette, CD, or jump drive.

7. No person will be allowed to use, modify, or obtain copies of the work of other users without
permission. No person will intentionally seek or use another person's password.
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This includes files/programs on the server.

8. No printing may be done without permission of a supervisor.

9. Printer may never be used for inappropriate/offensive material of any kiiod, usmecessary
pages.

10. Users may never bring inappropriate/offensive technology-related aigaterschool, on paper
or diskette. Users may not bring any virus-carrying or known contaminatedahtteuse in the
school's computers.

11. Users may never harass or insult another person on-line. Users may nevey ssaubaopriate
message on-line, during Internet use.

12. Users may never tamper with or vandalize any hardware, software, or fzrijeine belonging
to the technology system and school. IT WILL BE THE RESPONSIBILITY

OF THE STUDENT AND/OR PARENT/GUARDIAN TO PAY FOR REPAIR OR
REPLACEMENT OF ANY DAMAGED ITEM.

13. Users may not load their own software on individual computers or on the network, unless
requested by the lab coordinator to do so. IF ANY PERSON LOADS SOFTWARE

WHICH CAUSES DAMAGE TO THE SYSTEM, STUDENT AND/OR PARENT WILL

BE RESPONSIBLE TO PAY FOR DAMAGES.

14. Copyright laws may not be violated. No one may make unauthorized copies of school owned
software programs, or take home school software, except with specifo i@ad permission within
the license agreement for the software.

The rules refer not only to the lab computer units but also to stand-alone units etsevther
school. Students violating the rules may be subject to school discipline, which maleibeing
denied access to technology, as well as other consequences outlined in thenBiBoipdly. Adults
using the system may also be denied access to school technology if violations ocsahothevill
not support or defend anyone who knowingly breaks a school-based, state, or fadevakkrning
electronic communication. Rules of Christian justice, as always, will ap@ghiool-level matters.
Your child, as well as you, must understand this policy, the rules, and the consequeniget) and
must sign the following page in order to use the technology laboratory and Inteviee aeschool.
Please keep this page for reference, and do not hesitate to communicate conceaasdadhid
school office or in care of the Technology Coordinator. School parents/guardiahsoanelcome
to be part of the Technology Committee, an ad hoc planning group that has assisted witk the wor
and decision making for our fine technology lab, and will help plan future improvements.
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Volunteers/Service Hours Requirement

The school requires an annual 20 hours of school or parish service from the parent(s\Mg)aslia
part of the parent contract for tuition commitment. The Mandatory Service Rregiat. Peter’s
School is to enrich our school and parish community through parental involvement. We have a
valuable resource in our parents and together we can greatly benefit @alreswih parish. This
program will present an opportunity for parents to get to know each other bettefriéadships,
and strengthen school spirit.

Guidelines for the program are:

« All school families will be required to have the parent(s)/guardian(steate in a minimum of
20 hours of service to the school and parish.

* The hours of service may be completed by the parent(s)/guardian(s) intaeyaoéas indicated
on the following “Service Hour Recommendation” list.

» The year in which the service hours are to be completed will run from Jarkel

Thursday preceding Memorial Day.

* An immediate family member working the service hours must be 18 years of algeror

* Any hours the parent(s)/guardian(s) work will qualify as service hours.

It will be the responsibility of each family to inform the school of their cetepl service hours on a
timely basis. Quarterly tracking sheets will be sent attached to the sevegletter. These sheets
will need to be sent back to the school office during the first week afterabiptref report cards.
All summer service hours can be recorded and returned the first week of schodpdiami is
always preferred; however, the unfulfilled service hours will be assessed at $1thodmp&ince
school service is part of the parent contract, any such assessment becomestonatalipay, just
as tuition, and may be added to the tuition balance.

Service Hours Recommendations

School:Parish & School Fundraisers:Parish:

Computers Helper

Classroom Helper

Student Activity Helper

Office Relief

At home work

(From teachers/office)

Lunchroom/Playground

Supervisor

Athletic Committee

Athletic Team Coaches

Basketball Tournament

School Beautification Projects

Scouting Leaders

Scouting Committee Members

School Advisory Council

School Based Committees

Hospitality

Student Tutoring

Emergency Phone Tree

Parish Festival

Market Day Workers

Souper Sunday

Evangelism Program
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Scrip

Home and School functions
Cooking/Baking for
parish/school events

Parish Council

Building & Grounds Committee
Eucharistic Ministers

Choir

Human Concerns

Ministry of the Word

Christian Women

St. Vincent De Paul

Meal Program

Liturgy Committee

Parish Based Committees
Religious Education Catechist
*If you have any special talents that would beriig parish or the school, please contact the ipahc

Volunteers at School

Parents, guardians, or friends of the school are encouraged to volunteer tim& teithsslerking
work for teachers, supervision at lunch time, help in the library, and help in the technology
laboratory. The school also needs room parents, office assistants, and tutorsshilbgsit and out
of the classroom. Contact the office for information. Volunteers who work in the sckool ar
governed by the same expectations as the staff for caring and effectigetiatewith students.
Volunteers are not expected to supervise large groups of students without sttihess

Training Required

Virtus Training is needed for all parish and school volunteers who will work dingtttiychildren in
some way. This may include lunch or playground duty, scouts, athletics, PE help, office help,
classroom help or any regular or repeated contact with children or angttisahool with children
that amounts to more than about 4 hours total added up over any school year. It does not include
one-time field trips, or a single event at school. The training is meant t@veaseness of the need
to protect children from predators, harassment, or other types of adult-to-amilldatractivity. The
training is a mandate from the Archdiocese under the program name "Safegddir@iad's

Family.” The actual program is three hours of training, one session, us@giy &t an Archdiocese
parish. It's an interactive session, with video, questions, and conversation. Moss fie it
informative and useful. Interested persons can sign up for a session by going to thec&sehdi
website, www.archmil.org, and choosing the link for Events. Area parishes sctraduiey over

the school year, and people wanting the training should look for one within reasonahbg dri
distance. There must be a deadline in our school to get the training, depending on the type of
volunteer work, but we want all volunteers trained as soon as possible. Some othertayganiza
such as scouting, also provide similar training. If anyone has a ceetifioan a similar training, that
is acceptable. Virtus training certification also transfers to otheniaf#ons, as well, and can be
helpful with a resume or in volunteering elsewhere. The school secretary iskgeable about
signing up for training, and she will help anyone who needs it. Anyone who beconfesiosnist
bring the certificate to school to be copied, for our files.
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Movies/TV Shown at School

Movies and videotapes shown to students at school will have a G rating, and will be prdayewed
the teacher, to assure cooperation with family values. Exceptions to thisgattleline may be
allowed, providing the program is also screened by the principal, and if parentsotification of
the content and use of the program. Parents/guardians will have the rightdceatggorogram over
which there is a concern, or to refuse permission for the child to view the program.

Unrated films and videotapes such as social studies or science programi$ €oRPBS,

History Channel, etc. which are used for program enrichment, will be scregttesiteacher to
assure quality. In the case of appropriate but "sensitive" subject aobaasshealth/ sexuality
topics, the teacher will notify families and offer an option for students to be exwitkatb penalty,
and may invite parents/guardians to attend. The principal will act as the arlfterdase of any
questionable film or video. TV programs, videos, and films shown to students will be cceatdinat
with school lessons or units of study. Occasional seasonal parties for studefegatonay
entertainment programs, held to the same standards as educational programs.

Pets / Animals at School

By Archdiocesan policy, we are not allowed to have students, parents, or others brorgfiets
animals to school or into school to be with the children. The exception would be for a special |
animal professional assembly, or another formalized event in which animals aneatby di
interacting with the children. [Note: Anyone bringing any animal onto schodlucle property (as
in a car) has full responsibility and liability for any personal or propentyag@ caused by the
animal.

Annual Programs for Students and Families

Extra-Curricular events such as the vocal music concerts are consideredipaatfool year
experience, and all students are expected to attend and perform. Familiésraisoaire encouraged
to attend as well, to observe and enjoy the occasions. These special prograawditésrgstenrich
school experience.

Band

CYO Band is available for children in grades 4-6, for music enrichment antsexteThere is a fee
involved in band. You are responsible for providing your child an instrument and band book.
individual weekly instrumental (band) lessons are available to eligible studigitg the school
day, through the CYO.

Carnival

Once or twice yearly, the student council holds an afternoon of games and adtiviikstudents,
to earn funds.

Catholic Schools Week

Usually beginning with the last Sunday of January, this week of special evekgo&iwith

Open House and Registration Sunday for our families and for newcomers, followgeckaf s
school-centered events during the week, a celebration shared with all oth@rcGathools in the
nation.

Angel choir

In preparation for children’s Christmas Eve Mass, participation in the Ahgelis available during
November and December to Kindergarten-8th grade.
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Classroom Events

Individual classes may hold special projects and events as an extension ofleaitsinand to
assist with community outreach.

Family Living/Health Education

Students will receive instruction in appropriate Christian ideals with regphealth issues,
including human sexuality, at appropriate age levels. Texts and program al@meeptiblished
specifically for Catholic schools/parishes, and are available for esgion. Family Living is an
integrated Health/Religion unit of study.

Graduations

The homeroom teacher coordinates plans with sixth graders and their faonibelgldss and
commencement ceremony, as well as possibly a retreat, class mealy evettis at the end of the
school year.

Musical Concerts

The students and music instructor will present seasonal programs. These cahdertarmounced
through the newsletter, with advance notice of any needed costumes, dress, pro@sjals.mat
Open House and Parents' Night(s) Evening Programs

The School Advisory Council committees and staff coordinate special evening oppatianitie
socialize and to learn about school programs.

Sacramental Preparation

First Eucharist and First Reconciliation

First Reconciliation takes place in the first half of Grade 2. First Eisteucelebrated in Spring of
Grade 2. Parents / guardians will take responsibility for their child¥ness for the sacraments,
and teachers will assist with preparation. To prepare for sacramentairstndyhome,
parents/guardians attend meetings for education and information. Sacrdimesstare approached
with reverence; emphasis should not be on parties and gifts.

**Parents/Guardians having a child or children needing sacramental prepatsnother grade
level should contact the Principal as soon as possible.

Organizations at School

School Advisory Council

The purpose of the School Advisory Council is to work with the pastor, the principal, theustaff
the parents for the religious and academic education of the children of igie Raaxists primarily

to recommend policy to be executed by the administrators in accordance wigtilatRn and
Policy Manual of the Department of Education, Archdiocese of Milwaukee. (Takenheo8chool
Advisory Council Constitution). The School Advisory Council meets the second Monday of each
month, from August to June, at 6:30 p.m. in the school. The meetings are open and parents/guardians
are encouraged to attend.

» The council has full agendas. To ensure the council can cover all scheduled itemsgrglests
liaisons are asked to only address the council during the designated timesgéheraly at the
beginning of the meetings.

* Issues and ideas may be submitted in writing to the chair, for consideratioagenaa item; in

that event, the person would be informed in return on which month’s agenda the items would be
given time.

« Also provided at the visitors’ table are pens and paper for ideas/concerns\ratsealuring a
meeting. These suggestions can be left at the visitors’ table or givenctwaihat the conclusion of
the meeting.
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» Decision-making or advisory powers rests with the elected members of thd.cbhisds in
accordance with the procedures defined by the Archdiocese for all school boards.

Functions of the School Advisory Council are:

1. Develop the educational policies of the school, based upon community needs and Archdiocesan
guidelines.

2. Review the school’s annual operating budget and make appropriate recommend#i®ns to
principal.

3. Establish channels for public relations for the school, and development of resourcesdbotthe
4. Implement the School Planning and Accreditation Long Range Improvement Plan.

5. Facilitate the review and necessary revision of the School Handbook.

6. Act as an advisory group to the principal for school-wide concerns.

7. Develop and act on by-laws describing the role and function of the Advisory Council igsnd al
standing subcommittees.

The School Advisory Council is a Parish-wide discerned position for a three-yeadiecernment
Is in Spring of each year. Please contact a member of the Council if yottiesested for
consideration.

The Committees of the School Advisory Council consist of the following:

The Development/Recruiting Committeds a liaison between the school, alumni, parish, and
business communities. They market and recruit new membership to the parish schosisandltlas
public relations for parish programs for children. The committee also identiGenany
opportunities people have to share their prayer, time, talent, and treasure wthablecommunity.
The Program, Policy and Procedure Committegeviews and revises the Student

Handbook, and conducts parent/staff/student surveys regarding various policies.

The Home & School Committeehosts Family Nights and Teacher Appreciation Events. They
coordinate volunteers for various school functions, and school beautification projects. Thersnem
also facilitate fundraising for specific school needs.

The School Technology Committeés a group of interested parents and staff, who meet several
times per year to set goals, projects, budget, and plans for improving and mragraéliaspects of
technology. The School Advisory Council oversees the work of this Committee.

Athletic Association

The aim of the Athletic Association is the improvement and maintenance ohtta's@hysical
education facilities, and sponsorship of sports programs to benefit students of the rsd paoish.
The Association sponsors teams for volleyball, basketball, and softball in Gradesasmi&dof
students participating in sports are considered to be members of the Adkkziiation; but all
interested adults are welcome. The Association is led by an athletiodindui is responsible to the
pastor. The director and association board members supervise the scheduling aioth abéeaim
practices and assist the school to improve the Physical Education programKe8.(@aint Peter
School is a member of the Racine Parochial Athletic League and CYO, awisfélfchdiocesan
policies for school athletics.

Boy and Girl Scouting

The parish sponsors scout groups for all girls and boys of school age. DaisraseBrand Girl
Scouts are available for girls, and Tiger Cubs, Cub Scouts, and Boy Scouts latdeaiai boys.
Scout groups hold regular meetings and activities, and are a source of enrichowgrgttidents,
especially in the areas of personal/social growth and service.

Student Council

Student Council representatives consist of two elected second thmevagttls grade students who,
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through their academic and social development, have exhibiteddbgalqualities. A student must
be in the 8,7, or 8" grade to hold an elected office position. The Council creates oppiasfioit
all students to share more fully in the life of the school. Student®ie Council attempt to solve
real problems. They make important decisions and sponsor a varatiwities. With the help of a
few teacher-guides, the Council helps to make the school a place sthdents are involved not
only in the day to day learning process, but a place where euelgnstcan find greater meaning in
his/her school experience. Student Council meets once a month at thieddtiye announced each
year, from 3:00 - 3:30 p.m.

Labels and Receipts to Save for School

Following are a list of items that you can collect and send into the school dffiese items bring in
additional funds to help support the school. Anyone locating other attractive refpiaga offers
should bring them to the attention of the school office. Participation can benefit our student
Online and Catalog Shopping

If you order merchandise online, go to http://www.boxtops4education.com and registerysuthat
shopping credits go to St. Peter School. Then shop at the marketplace stores, Eddie Baue
Amazon.com, JC Penney, Spiegel, LL Bean, Land’s End Outlet etc.. Please ttensatool office
for more information on any of these programs.

Labels

Note: as we list the labels, etc. below we are aware that some of thesegoampay be suspended,
ended, or changed during any school year. Any person aware of a new opportunitydgenvite
inform the school office so that we can use the newsletter to promote the opportanityallFr
Campbell's brands: - Campbell - Mrs. Paul's - Klements - Franco American - Swatessa. 8
Milk Caps

Several brands of milk and milk products have campaigns to collect milk caps or other proof of
purchase. PLEASE wash these before sending them to school.

Coupons

“A+" Campaign coupons from Tyson Chicken products

Boxtops

From General Mills Cereals and Energy bar products (Labels for Edutap®and Betty Crocker
coupons). Look for boxtop symbols on Pillsbury, Green Giant, Totinos, Progresso, Old El Baso, an
Gold Medal Flour.

Store Premiums

* Pick 'n Save — Register and use “Advantage Card” with St. Fe€680

* Kmart School Spirit Program - Register at Customer Service Desk

 Target Stores - With Target’s Visa charge card, designate St. ®eteetve the rebate.

Scrip

Scrip is a program that brings profits to a school AT NO COST to families. TR&PS&der form
has a list all of the stores, businesses, and services that accept SCRIEs panchase SCRIP
certificates, equal to the amount of purchase, just like a gift certifiS&tRIP can be used for
buying the week’s groceries, gas, clothing, eating out, etc. SCRIP prafisbeen designated for
two purposes:

« Families may apply a portion of their SCRIP profit to tuition payment.

* All other SCRIP profit is designated for school benefit.
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Uniform Dress and Appearance Code

Philosophy

Policies for personal appearance and uniform dress shall have the following purpose

» To reduce competition and distractions in the educational setting.

» To provide convenience and economy to families.

The school staff determines whether a student’s clothing or appearances\tiodgpelicy and
notifies the family, if necessary.

Who Wears Uniforms?

ALL students, Grade 1-8, wear uniforms beginning the first day of school.

There may be a special out-of-uniform day occasionally, announced through a keteher
school newsletter. Boys and girls have slightly different policies, as shothe chart below.

Any question about the correctness of a uniform item should be asked BEFORtisewt@n to
school. No excuses, such as laundry difficulties, may be used to avoid followinggaticigitten.
If an injury or special circumstances makes it difficult to follow anyiporbf the uniform policies
(e.g., a leg cast), this must be discussed with the school office.

Student General Appearance

Students must be neat, clean, and well groomed each day. Worn, badly faded, wrinkled, or torn
clothing is not acceptable. Any item of apparel or personal appearance whicktsuggelates to
gang affiliation or any other negative connotation may be cause for immed&pension from
school. Students are not to carry large wallets, bunches of keys or chains, largegoutesr
bulky personal possessions, to school or to class. No phones or other electronic dduigedsral
class, except as requested by the teacher for special purpose. The ppkciéis for purchasing
uniforms, out-of-uniform days and for violation of uniform and appearance policiestalledle
the following chart.

Uniform Description for Boys and Girls

Lower School (grades1-5):
For Girls
- White or light blue, short or long sleeve polo shirt or uniform blplegsel or Peter Pan
collar, NO lace or dramatically different colored decoration hagst be_tucked into the
trousers or skirt
- Plaid Jumper - Grades one through four. Skirt - Grades five - eight.
- Navy blue, Hunter green or white knee socks, ankle socks, leotards or tights mvaybe
- Navy blue ankle length leggings may be worn under the jumpéngdaold weather.
Leggings are not sweats. Leggings conform to leg shaperarigpically a cotton/spandex
blend. If in doubt, let me check it out.
- Navy blue or white sweaters may be worn over the blouse.
- St. Peter Sweatshirt is allowed over the blouse.
- Navy blue, Hunter green or White turtle neck tops may be worn.
- Navy blue dress or corduroy slacks may be worn.
For Boys:
- Navy blue trousers.
- Light blue or white knit, cotton, or perma-press shirt (long or sfledve)_tucked into the
trousers.
- St. Peter Sweatshirts may be worn over shirts.
- Navy blue sweaters may be worn.
- Light blue or Navy blue turtleneck tops may be worn - tucked into the trousers.
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Upper School (grades 6-8)
For Girls
- White or navy, short or long sleeve polo shirt or uniform blouse, @pEeter Pan collar,
NO lace or dramatically different colored decoration Top mugutieed into theérousers or
skirt.
- Plaid Skirt - Grades five - eight.
- Navy blue or white knee socks, ankle socks, leotards or tights may be worn.
- Navy blue ankle length leggings may be worn under the jumpéngdaold weather.
Leggings are not sweats. Leggings conform to leg shaperarigpécally a cotton/spandex
blend. If in doubt, let me check it out.
- Navy blue sweaters may be worn over the blouse.
- Navy blue or White turtle neck tops may be worn.
- Khaki dress or corduroy slacks may be worn.
For Boys:
- Khaki trousers.
- Navy blue or white knit, cotton, or perma-press shirt (long or sheete) tucked into the
trousers.
- Choice of St. Peter Sweatshirt (Blue/Pink/Grey) is allowed over shirts.
- Navy blue sweaters may be worn.
- White or Navy blue turtleneck tops may be worn - tucked into the trousers.

ShoesAthletic shoes preferred, laced and tied. No sandals, clogs, boots, platform, stipleery
styles allowed. Shoes must have non-marking soles to protect floors. Children mulsttbean
and walk freely in their shoes

Hot Weather/ Shorts

From the start of school until the end of September, and from the start of May until tHelend o
school year, solid color modest length uniform shorts, skort/scooter skirt, or aapisyly

(grades 1-5) or Khaki (grades 6-8) may be worn as an alternative to jumper/sing pants, with
the same restrictions in style as for uniform pants. Shorts and skorts may raeliban 2 inches
above the knee.

Physical Education

Grades 1-8 change clothing for Physical Education classes and must comedonefrauniform T-
shirt/shorts, or sweatshirt/sweatpants, appropriate for the weathetuddhss must have well-fitting
athletic shoes for PE class. Physical Education is held outdoors when weather amshegpetimnit.
Outerwear/ Playground Wear

All students must be dressed appropriately for cold or rainy weather. Studembs$ alfewed to
play in the snow unless they have boots, caps, mittens, and snowpants. We reservedheanght
parents bring needed items to school, as students may NOT be excused froes.recessats/
guardians need to take leadership/responsibility to insist children come to schodimqpmped
for cold weather play. In snowy weather, students must have boots or extra shoekifgy oval
unplowed playground areas. Students must dress appropriately for snowy play and shouldbe able t
fully dress themselves. Families are encouraged to send extra socks, nitiehsjreg very wet
play weather. Policies for keeping the students indoors during inclement wegibar alsewhere
under “Wet/Cold Weather”.



St. Peter Parent/Student Handbook
31

Purchasing Uniforms

There are a number of “recycled” uniform items in the school office retné taking. We
welcome the donation of skirts and jumpers once the children have outgrown them.

Official School uniform clothing may be purchased at:

The Uniform Place

811 N. 64 Street

Milwaukee, WI 53213

414.258.7888

This store carries the girls’ plaid jumpers and skirts and has other unifotimglas well.

Some acceptable uniform items may be found at department stores, catalogb aitdsy but items
not purchased at the uniform store may be in question and we reserve the right to exelude non
uniform styles even if the child has worn a wrong item for some time before digcowerder to
limit problems with uniform styles purchased elsewhere, families mustfoile guidelines exactly.
Avoid any current fashion that does not follow the guidelines.

Out-of-Uniform Days

The school may sponsor Out-of-Uniform (OOU) days during the school yeasiétration,
fundraising participation, or photo days. The newsletter or special notice frasatter will
announce such dates and whether it is a special dress day for color or styl@UAdlddhing must
be modest and must never feature any negative or inappropriate slogan or imdgiayS@ay
never be an excuse to wear immodest clothing that is inappropriate for a Cathadicsetting.

* No clogs, sandals, boots, or platform soled shoes

* No low cut tops (back or front)

* No short tops which may bare torso skin (even when bending over or stretching up)

* No tank tops or sleeveless tops

» No spandex or form-fitting fabrics tops

» Shorts may be worn only as stated in the Hot Weather/Shorts policy.

» Jeans, reasonable extra jewelry, and nail polish are permitted on OOU days.

Other general appearance rules are in force, as listed above. Such @aysgren, not required.
School uniform is always correct. If any doubt about the modesty of clothing gents uniform
clothes along as well or some options to substitute.

Halloween Costumes Note

Students in all grades may wear costumes to school. All grades are totf@loggular Handbook
OOU modesty restrictions. (i.e.: sensible shoes; sleeveless items shawthtmer a T-shirt; no
low-cut tops, midriff-baring waistbands, etc.). Grades K through 8 students havg, apdrare
encouraged to wear costumes.

Costumes must be

 non-violent, non-bloody (no weapons!)

» modest (refer to Handbook OOU policy later in this section)

* easy to wear; put on by student without help (no elaborate costumes; no timéad &gt on
costumes or for applying make-up, etc.)

« able to be worn while sitting at their desk

* a character we can tolerate in a Catholic school setting. Costumes ntayyhe g., skeleton,
ghost, (nice) witch, soldier / police officer (no gun!), monster; but may not esgresly evil or
violent characters.

If you have questions about a specific costume, please ask ahead of time.
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Consequences for Uniform/Appearance Violations

For very young students, we will contact the parent/guardian. Older studémeseive a verbal
reminder, then a note home for continued violation. In the event of a violation that starite out
parent/guardian will be called (possibly to leave work) to bring approprttara, or we will dress
the child from the donated clothing. Ultimate consequences for real problems with ungarror
appearance will follow the school’s regular discipline policies.

Parents/Guardians must accept ultimate responsibility for the ciid’s dress, cleanliness,
appearance and readiness for indoor and outdoor activities. We ask parents/guaads to
adhere to the guidelines and to help and insist students to wear corregbthing.

Homework

Homework is essential for practice in learning, and children are expeatiedat reasonable amount

of home study. It is the responsibility of the parents to supervise this work and to [ deodtion

and environment to do it well. Students should have and use an assignment notebook. Teachers may
assign consequences for late and missing work. See the section on Absencedsrquuicerning
homework at the time of absence. The average amount of homework expected daily may be

Kindergarten . . . ........... ... . ... none
Primary (Gr. one-three) ...................... 15 to 30 minutes
Upper School (Gr. four-eight) . ................... 30 - 75 minutes

Amounts may vary from day to day.
Departmental teachers will try to avoid overlap of large assignments, gegects, etc., for older
students.

Lunch at School / Peanut Allergy / Treats

The school provides supervised lunch period and recess for students. The students eat and have
recess in two shifts. The school participates in government-assisted Hoahdmilk programs.
Monthly menus, pricing, and information, are published by the program coordinatorseBiéehec
lunches are available if there is demonstrated need. Guidelines and applicatiailalpéeaupon
request. Lunch menus go out the third week of the month for your convenience

Milk may be purchased for those who do not take school lunch at the cpri@nt If a student
forgets to bring their cold lunch for a day, a school lunch will migded with payment due the
following school day or taken out of the students lunch account. Lunchroonvisigrers provided
by volunteer parents and grandparents who help the children and encounage theall the food
offered. Supervisors also encourage proper table etiquette. Morness nailk, white or chocolate,
is available for grades K-six. It can be purchased at a reasonable pricgdarige

Daily hot lunch options: * Hot lunch meal, nutritionally balanced, and milk

* Milk is also sold separately to accompany lunch brought from home, or as an extra.

Lunch tickets

Families pay on account for these tickets by sending a check in a marked envelupschwol
office starting with a $25.00 deposit made at the beginning of the school year.Tlya<artified
when there is a certain balance left on the tickets. Unused ticket itecesraed over to the next
year. The kitchen staff will respond to notes sent. Students who eat at school mu#it obey a
lunchroom rules. Students will be expected to follow appropriate mealtime etidnetteigible /
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improper behavior may result in suspension from the lunchroom, and ultimately the chihdwveay
to be taken home for lunch. Please review these rules with your child/children.

Lunchroom and Lunch Recess Rules

. Students will say grace in their classrooms, before lunch.

. No running. No loitering in the hallway or washrooms.

. Talk in a reasonable tone of voice before, during, and after lunch.

. No tossing or throwing of any food item, even to pass it to a friend.

. There will be no walking around or change of seating during lunch.

. The table and surrounding area is to be kept neat. Dispose of trash correctly.

. Obey the supervisor and teacher on duty at all times. Follow directions to line up tordmoahd
to exit to the playground or back to class.

8. Use washrooms with permission before going outside.

9. Do not ask to return to the building after going outside.

10. Students may not take food outside during lunchtime or recesses. All uneaten food should be
packed and taken home. NO FOOD SHOULD BE WASTED! NO FOOD MAY BE SHARED!
12. Students may not leave the parish property to retrieve balls, etc., unle$g alrgetved by the
supervisor.

13. Rules for sharing and good sportsmanship will be enforced.

14. The bell or whistle to end recess is the end of play; time to line up.

15. Students are responsible for playground equipment and balls. No one is to throw an item off the
property. If it happens, it must be reported to the playground supervisor.

16. In winter, follow all common-sense snow rules for recesses- no throwing snovdimg st icy
patches, no dangerous play.

17. No student may leave the grounds, or return to the building, without escort and/or permission
from the supervisor.

18. Stay in sight of the supervisor. STUDENTS NOT PLAYING FIELD GAMESYIMNOT
WANDER TO THE FAR END OF THE FIELD, BUT ARE TO STAY CLOSE.

19. Dangerous games, or unfair rules, will not be permitted. All classmateglay.

20. Students will use the assigned entrance/exit doors and no others.

PEANUT ALLERGY CONCERN STATEMENT

Some students at our school have a lethally dangerous allergy to peanuts, and faoihjouza
environment must be as peanut-free as possible. We ask all families to cdnsigtepteparing
lunches. In these students’ grade levels we will request that snacks anceeladsd totally peanut-
product-free. For other grades, if a peanut product for snack, treat, or lunch isesshigdent(s)
should be instructed to wash up carefully after eating, to avoid contaminating agesuve can
all help in keeping our very allergic children safer.

TREATS: HALLOWEEN, BIRTHDAY, VALENTINE'S DAY

Students are permitted, but not required, to bring treats to pa3seats containing any peanut
product are not recommended. In classes which have students with pearllergies, they are
NOT permitted.

(WELLNESS) STUDENT NUTRITION GUIDELINES

St. Peter School promotes healthy schools by supporting wellness, good nutritionusard reg
physical activity as a part of the total learning environment. The Ristrpports a healthy
environment where children learn and participate in positive dietary andléfpsagctices. By
facilitating learning through the support and promotion of good nutrition and physiedlact

~No ok~ WN PP
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schools contribute to the basic health status of children. Improved health optimdssd st
performance potential and ensures that no child is left behind.

Hot Lunch Program:

- The full meal program will continue to follow the U.S. Government’s Nutritiondatals.
Lunchroom Climate:

- Our lunchroom environment provides students with a relaxed, enjoyable climate.

- In our lunch room environment, students have:

o Adequate space to eat and pleasant surroundings;

0 Adequate time for meals (the American Food Service Association recommégats 20
minutes for lunch from the time they are seated);

o Convenient access to hand-washing facilities before meals.

Fundraising:
- All fundraising projects need prior approval from administration and are encducafpiow
nutrition standards.

o Items being sold that do not meet the District Nutrition Standards maydysatae for
student consumption within moderation (i.e., limit quantity sold to an individual
student).

o Items being sold that do not meet the District Nutritional Standards may
be acceptable when offered on an intermittent basis.

- Organizations have been provided with a list of suggested fundraising ideas that jweaitbie
choices for children and adults.

Classroom Incentives

- When using food as a part of a class or student incentive programs, staff and sttelent
encouraged to utilize healthy choices.

Smoke-Free School Policy for School

Since smoking is a hazard to health, and since it provides a model which is not desirailéethe
school building and nearby premises shall be designated a SMOKE-FREE ZONi:tdarirmes of
operation of the school, and during any events directly related to the school functgr (pgints,
school-related meetings, tournaments). There will be no room or area in aoj/tharbuilding

which is designated for smokers. Those who must smoke should do so away from the immediate
vicinity of the building, and should never smoke within sight of students while on school grounds.
The school does not wish to offend adult smokers with this policy, however it is nedegsayide

a healthy environment for all at school.

Disciplinary Policies

The Philosophy of our Discipline Policies shall be to foster age-appropria@npéand moral
responsibility; to reflect our responsibilities as a faith community; to pgridtegeace of the school
environment for all students and staff; and to provide appropriate consequences foaatimrs)
and mistakes in behavior. Saint Peter School believes that the best disciplienpased, and
that it is the responsibility of staff to use disciplinary situations as opptesifor helping students
learn to assume responsibility and the consequences of their behavior. Staéfrenefmi interact
with students shall apply best practices designgueeentdiscipline problems and encourage
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students’ abilities to develop self disciplirfgchool Discipline should involve parents/guardians,
when necessary, in supporting goodchool behavior.

Discipline in Each Classroom

Each teacher's classroom management will include correction and remindesde good
behavior, and consequences to remediate poor behavior. Teachers are also encanchged to
positive reinforcement or rewards for excellent behavior. Teachers withcomate the classroom
management system to the students and families at the beginning of the sahool ye

The Role of the School Office

The school office may take over determination and administration of consequencémfooer
mischief in the following cases:

« If misbehavior cannot be handled appropriately within the classroom managentemissyise
student is out of control, or the situation is unusual.

« If a student has injured or endangered self or others through misbehavior.

« If a student's actions require suspension from class or from school (see eXamples
Suspension section, below).

« If a student has three or more detentions or has been suspended previously, and is mo longer i
good standing with respect to behavior. (See also the Detention and Suspension sections.)

It will be the role of the principal to take into account the needs of the other stud#siass or
school, in monitoring and dealing with situations where a student may be in danger nEsuspe
expulsion for repeated wrong behavior.

School-Wide Discipline: General Rules for Respect and Behavior:

1. We will show respect and courtesy for everyone, never calling names, tadkingor showing a
bad attitude toward another.

2. We will wear the school uniform correctly at all times.

3. We will not use vulgar language, or take God's name in vain.

4. We will avoid loud talking or laughing that disturbs others.

5. We will not chew gum anywhere in the school or on the grounds, and we will not have other food
or drink without permission.

6. We will not deface or damage any school property or personal property.

7. We will never take property belonging to someone else or the school without pmrmiss

8. We will not behave in a silly, careless, or threatening way with others thdtaaude a personal
problem or damage.

9. We will not act aggressively or in anger toward another.

10. We will not show special affection for another in an inappropriate way.

11. We will not lie to an adult, especially to avoid a consequence or punishment.

Bullying

Saint Peter School prohibits acts of harassment or bullying. A safe and civil 8akoohment is
necessary for students to learn and achieve high academic standardsnéetarasdullying, like
other disruptive or violent behaviors, is conduct that disrupts both a student’s abiléyntanel a
school’s ability to educate its students in a safe environment. Demonstration of ep@toghavior,
treating others with civility and respect, and refusing to tolerate harassmiaullying is expected
of administrators, faculty, staff, and volunteers to provide positive examples fontshathavior.
“Harassment’or “Bullying” is conduct that meets all of the following criteria:

« is directed at one or more pupils;

« substantially interferes with educational opportunities, benefits, or pregriame or more pupils;
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« adversely affects the ability of a pupil to participate in or benefit frsthool district’s
educational programs or activities because the conduct, as reasonably gdrgeéhespupil, is so
severe, pervasive, and objectively offensive as to have this effect; and,

* is based on a pupil’s actual or perceived distinguishing characteristic ordsdmeae association
with another person who has or is perceived to have any of these characteristics.

Saint Peter School believes that standards for student behavior must be seticelyptraiugh
interaction among the students, parents and guardians, and staff, producingsghatenthat
encourages students to grow in self-discipline. The development of this atmosphers regpeet
for self and others, as well as for school and personal property on the part of sttaférasds
community members.

Since bystander support of harassment or bullying can support these behavibiBe®aiSchool
prohibits both active and passive support for acts of harassment or bullying. Theaikl
encourage students to support students who walk away from these acts when they,see them
constructively attempt to stop them, or report them to the designated authority.

Saint Peter School requires its school administrator to develop and implement proteatueasure
boththe appropriate consequeneasl remedial responses to a student or staff member who
commits one or more acts of harassment or bullying. Many factors shall beghantideration
by school administrators in the development of the procedures for determining agipropri
consequences and remedial measures for each act of harassment or bullying.
Consequences and appropriate remedial actions for a student who commits one otsdre a
harassment or bullying may range from positive behavioral interventions up tociuding
suspension or expulsion

Consequences for a student who commits an act of harassment or bullying shall be uh&ue to t
individual incident and will vary in method and severity according to the nature of theitrethe
developmental age of the student, and the student’s history of problem behaviors and performance
and must be consistent with Saint Peter School’s code of student conduct. RemedisdsTatws|
be designed tacorrectthe problem behavipprevent another occurrencd the behavior; and
protect the victinof the act. Examples of possible consequences are listed, but not limited to, below:
Examples of Consequences

* Admonishment

» Temporary removal from the classroom

* Loss of privileges

* Classroom or administrative detention

* Out-of-school suspension

* Legal action

» Expulsion or termination

Examples of Remedial Measures

Personal

* Framing the aggressive behavior as a failed attempt to solve a real probéanhoa goal. The
adult assists the misbehaving student to find a better way to solve the problem trengeet.t

* Restitution and restoration

» Transformative conferencing/restorative justice

« Corrective instruction or other relevant learning or service experience

» Supportive discipline to increase accountability for the bullying offense
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« Behavioral assessment or evaluation, including, but not limited to, a referr@hitestudy
Team, as appropriate

» Parent conferences

» Law enforcement involvement

The principal is responsible for receiving complaints alleging violationsi®pblicy. All school
employees are required to report alleged violations of this policy to the principal principal’s
designee. All other members of the school community, including students, parents, ve|amee
visitors, are encouraged to report any act that may be a violation of this policy.

The principal is responsible for determining whether an alleged act constitubdstian of this
policy. In so doing, the principal shall conduct a prompt, thorough, and complete investajat
each alleged incident.

Saint Peter School prohibits reprisal or retaliation against any person whis @pact of
harassment or bullying. The consequences and appropriate remedial actiparsoréound to
have falsely accused another as a means of harassment or bullying mayoangesitive
behavioral interventions up to and including suspension or expulsion.

Saint Peter School incorporates information regarding the policy againstrhanass bullying the
school employee training program and handbook.

DETENTION

Detention means serving one hour of time after school on the scheduled date, in the gued.assi
There will be no school-hours detention because supervision is not possible.

Infraction Examples IMMEDIATELY Resulting in Detention

« Persistent or aggravated disruption in class, hallway, lavatory, or lunchroom.

* Persistent Vulgar or obscene language or very inappropriate conwersame-calling.

* Persistent Gestures or other grossly inappropriate behavior in school or on school. grounds
« Persistent Direct disrespect toward teachers, staff members, ordulier a

» Severe unkindness in speech or action to another student.

* Persistently late or unexcused missing homework.

» Willful mischief, destruction, or damage to school or personal property.

« Persistent flaunting of uniform policies, refusal to obey after severaVioelthecks.

* Failure to appear at an assigned detention.

Detention Procedure

1. Written notice of detention is sent home with the student, describing the reasoeritiodetnd
the date the student will be detained. The notice is to be signed by parent omgaaddiaturned to
school the next day.

2. The child serves the detention after school as scheduled, doing whatever vanikénagsigned.
Detention time is silent.

3. Parent/guardian must pick up the child promptly at the designated the (3:50pm), or the
child must go to AFTERCARE following detention and a fee will be charged.

Further Consequences with Detention

After a third detention within the school year, there will be a phone or in-person
“conference to discuss the need for an immediate change in behavior.

After a third detention, the student will be considered "Not in Good Standing," nexgloeled
from OOU days, may not attend field trips unless the parent or guardian canlocoghasa
chaperone, and may be excluded from in-school fun-days such as carnival. Any ghddrmback
the status of "Good Standing"” for following a signed contract with the homeroomrtéarche
excellent behavior or performance in all classes, on an agreed-upon timeline.
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_ Parents/Guardians may NOT decide whether or not to honor any detention notiggyencthe
consequence will be carried out. If an urgent family need makes attendanossiioe the detention
cannot be canceled but may be postponed up to one week.

_ Parent/Guardian may request a conference to clarify any disciplicizog,aat any time.

_ If a misbehaving child does not deliver the detention notice to parent/guardidrdibwble the
consequence.

DISCIPLINARY PROBATION

If a student is not in good standing (see above), he or she is considered to be on disciplinary
probation. If a student reaches SIX detentions in one year, there will beta-face conference
with the family to discuss a timeline and contract for full support of improvemerus®of
enrolliment. Disciplinary probation must also be imposed automatically follaavswgpension
offense. If a student deviates too far from the limits of acceptable behavios/her conduct is
such that it endangers the property, health or safety of others, actions mayhbmtakdiately to
restrict his/her privileges and rights of school attendance. The usual genseds suspension,
leading to expulsion (see below).

SUSPENSION

Suspension is justified when a student's conduct endangers property, health or shstyydtve
to the learning environment, goes against a major policy of the school, or breakstanay also
be a consequence imposed in order to protect others at school, or to assist in sesataTg a
from the scene of severe misbehavior. Suspension is also imposed for breaking tiensarfdit
disciplinary probation (see above). Suspension may lead to disciplinary probationraatelyt
expulsion. Suspension will be immediate in the event of, but not limited to, the following:

1. Fighting or causing grave harm. This depends on the age and developmentalthevel of
student, e.g., a kindergartner may not be held as responsible as an older student.

. Truancy (from a class period or periods, or from the school building/grounds).

. Major episode of blatant disrespect to a staff member or supervisor.

. Gambling.

. Smoking or tobacco use.

. Graffiti or vandalism, damage to school fixtures or other property.

. Possession or use of drugs, alcohol, inhalants, or suspected use of restricted sublitgaces.
. Theft, arson, possession or use of a weapon, gang activity, or other criminal act.

In the case of Items 6, 7, or 8 police or fire personnel would be summoned along withtiootibta
parents/guardians. These particular offenses would lead directly to asierhéaring.
Suspension Procedures

In-school or out-of-school suspension, for one or more days, will be imposed by the principal
in cases of severe misbehavior, with the following guidelines:

1. The student will be advised of in-school or out-of-school suspension.

2. The parent/guardian of a suspended student will be given prompt notice.

3. The principal will make the decision whether the suspension is served in or out of aotdbke
number of days of suspension, based on the offense.

4. Suspension following disciplinary probation may lead to an expulsion hearinghlarsevent,
suspension may be up to 15 days, pending on the convening of an expulsion review team (see
below).

5. Suspension may be the consequence of violation of the probationary status discussed with the
family at an earlier time.

O~NO O~ WN
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6. Suspensions shall be the responsibility of the principal, and a written report wddeetorthe
family of each suspension. A copy of the suspension report becomes part of the sembedss
EXPULSION

As a definition, expulsion is considered a termination of enrollment. Expulsion shalhsidered
as a rarity and used only as a last measure. Expulsion results from repkeaiddo obey school
rules, or conduct which endangers the education, property, health, or safety of othets, so tha
dismissal is deemed to be in the best interest of the school. Students asked not to reflowitinge
year for disciplinary reasons are considered expelled, and will have aniexdaring. The
Superintendent/Designee of the Archdiocesan Schools will be consulted at toé éxpelsion. In
some cases, the family may withdraw the child to avoid expulsion.

Expulsion Procedure:

1. Actions taken to expel a student shall be preceded by the above school discipliredyneroc
steps, and shall include records of detentions or other actions taken previousbthbkystea school
staff. The exception to this would be the immediate need to permanently removedtieahil
contact with others for safety or other reasons, as the direct cause xjulsom. Example: assault
with a weapon. In such cases, expulsion must be expedited without intervening discgépary
2. The principal or other authorized staff member shall convene a hearing, wiémwatice to
parent or guardian at least five days before the hearing is held. It ihtw'scight to suspend the
student from school for up to 15 days during preparations for the hearing; but the haabag
expedited as much as possible.

3. Those convened shall include the principal, teacher(s), the parent(s) or gagrgasifr, and at
least two other responsible adults designated by the pastor.

4. Legal representation is not allowed.

5. If the decision to expel the student is made, parents will receive verificatios décision

in writing, within three days of the hearing.

6. Within five working (school) days of expulsion notification the family may schedatanference
of appeal with the Archdiocesan Superintendent/Designee, to assure that agppopcess was
provided.

7. Archdiocesan policies for Expulsion will guide the local process.

Student Property and School Property

Every effort will be made to assist students to care for and preserve tiseingdeproperty.

The following guidelines are in place:

» The school will have a central "lost and found" container. Students and their $amiilibave
every chance to recover lost articles. Iltems left at the year's gniddentdfered to charity. The last
day of school shall be the last day to claim lost items.

* The staff and school take no responsibility for items lost or damaged at school or ofpBeld tr
« Students are not permitted to bring electronic games, music players, phones, sudtheems, to
school. Teachers may request students to turn in such items at the officekeepafg, and may
direct students to leave such items at home. The exception may be if a studensisdequaring
such an item to assist with a program or project, for "show and tell," or agedite do so by a
parent, for good reason.

» To safeguard property, we ask families to put permanent identification omll clothing and
other items which may be misplaced.

Since the school is operated cooperatively by the families as a parish functieandalism or
other damage to school property will be charged to the individual student and the famile$-
should direct students to take care of desks, texts, classroom, lunchroom, and lagatesy fi
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sports equipment, and all other school fixtures and property. In addition, the school mag\ats® pr
disciplinary consequences for damage or mischief with respect to schoolyroper

Telephone Use

The office phones are business lines, and should not be used for personal calls by students.
Students may be allowed to use the office phone at no cost, when the call is for schod busines
illness. Students may use the phone ONLY with permission and students may not receive phone
calls during school hours, except for an emergency. If you call to speak to a,gilehkese expect to
be asked the nature of the call, and expect the call to be monitored.

8th Grade Graduation and Activities

Eighth Graders who are eligible for promotion to 9th grade will graduate, an@egive a diploma
at a commencement ceremony on a date a few days before other students fgaesh Stagents
who are not eligible for graduation may or may not attend the ceremony, depending on
circumstances. Circumstances which may affect graduation are: achrveisatisfactory grades,
payment in full of tuition, completion of all mandatory service hours or payment foffilledul
service hours, completion of disciplinary consequences pending through thadastay. The
decision of the principal will be final in all matters. Report card and recoedsithheld if tuition,
fees, and/or fines are not paid in full.

Eligibility for Graduation Activities

Students who are eligible will participate in special activities for the eeteofentary school, which
may include a class trip, graduation ceremony, graduation party, dancepiraie@nd/or other
special events. Eighth graders who have failing grades, incomplete work,ar disciplinary
probation may not be eligible to participate in one or more graduation astiiteh case will be
decided individually by the staff of the school, and their decision will be final esbect to
participation allowed.

Graduation Activities

The school will plan and provide a meaningful graduation ceremony reflecting thle'pari
guidelines for use of the church and school facilities. The ceremony wilttréfkereligious mission
of the school, and may include liturgy or another worship service. Information abduatjoa
activities, dates, etc., will be sent to families in the second semester ofo@1th& homeroom
teacher. Gr. 8 students typically graduate a few days before the d@fidialf the school year.

All planning for other graduation activities will be coordinated by the 8th graderoom teacher
with the assistance of the 8th grade families. All activities must be imwitheschool policies and
must be approved by the principal. If a fee is required in lieu of fundraising to mpgnattuation
activities, families will be notified in a timely way. All tuition, feesdafines must be paid before
the graduation day, in order to receive the diploma and records.

Graduation Dress Code

The school maintains the right to set standards for graduation clothing and appdaresftect the
dignity and religious nature of the ceremony. The staff will review andap@pparel. Girls must
wear a modest dress, which is no more than two inches above the knee. Appropriatefanaitem
dress shoes are required. Boys will wear dress slacks, dress shirts haith eold ties, with the
option of sport jackets or suits. Appropriate dress shoes and socks are required. Capsnarat&ow
required.

Graduation Fee

The 8ngrade families may be assessed a graduation fee to cover the exgfehgegraduation
ceremony and social events of the graduation day. This fee will be set annsatlyoethe results
of the class fundraising, and a letter will be mailed to thgr&e families in the spring.
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Policy Statement for Situations Not Covered in thisHandbook

Situations arising at school which are not directly covered by the curreciepaii the school
handbook will be the responsibility of the principal, in association with the pastor, dnd wit
assistance, as appropriate, from staff members and the School Advisory Cdunaitimate best
interest of students will continue to guide all policies and practices of the school.

Any policy statements made in the school newsletter or communicakt&y another means

are considered to be enforceable policies, just as those appearing here

No policy that greatly restricts the rights of students or familiesbeilinade without appropriate
study and decision-making, for the good of the school and students. Any person who hasa concer
with a policy should make their concern known to the principal, or through the School Advisory
Council. The School Advisory Council and the principal will review the policies of this handiook i
a regular sequence, to update and clarify. School parents/guardiansible teligerve with the
Policies Committee to assist with this process.



