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Family and Student Handbook 
Letter from the Principal 
Welcome to our school.  We are so glad you’ve joined us!  Saint Peter School strives to create a 
family environment where your input is welcomed and valued.  Together with the teachers and 
administration, we encourage parents to for a partnership for the education of our young children.  
Early faith formation is so vitally important.  We recognize that parents are the first educators of 
children and wish to carry forward your values and standards.  A copy of the handbook is made 
available to all families and is also online at www.stpeterskenosha.com. The school requires a signed 
form from each family annually, indicating the agreement to honor and support the policies of the 
School as shown in the Handbook, and as posted in School Newsletters. The school is governed, in 
its function, by the Official Policies and Regulations of the Archdiocesan Office for Schools, which, 
in turn, interprets State of Wisconsin Statutes in application to private schools. The school has 
latitude, within these regulations and statutes, to form its own local policies and to create this 
Handbook. The avenue for clarification, revision, editing, or deletion of policies in this Handbook 
shall be through the School Administrator and the School Advisory Board. The School Advisory 
Board and the Administrator regularly review the school’s policies. Amendments or additions to 
policies that would substantially change or reduce the rights or expectations of parents, guardians, or 
students, will not be implemented without good and reasonable cause. Any changes or additions 
during the school year will be made with appropriate and timely notice, and will, when appropriate, 
also include a timeline for implementation. Any new policies, changes to policies, or timelines for 
change, are in effect as of the time they are officially published in the School Newsletter. Parents or 
Guardians may certainly request clarification of any school policy or rule. 
A school handbook is only effective if families and students do their part by supporting and 
following the policies of the school. It is the responsibility of parents/guardians to ensure that 
their students know, understand, and adhere to the policies stated within this handbook. Any 
person who has a concern with a policy should make their concern known through the proper 
channels- this way, we can easily and quickly resolve it. As with all policies, situations may 
arise at school calling for interpretation and decision-making.  The cookie-cutter zero-
tolerance approach to educating children has never been conducive to raising kind, fair-
minded kids. You have my assurance that the ultimate best interest of all the students will 
continue to guide our policies and practices. 
-��������	�
���
���  
 Principal 
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Our Mission 
Saint Peter School strives to… 
 
Inspire all who enter to acquire lifelong learning skills,  
  

Challenge all to develop socially, spiritually and morally in Christ's image,  
 
and Engage students in building leadership skills through Catholic 

academic excellence. 
 
 
Our Vision 
Our priorities are student achievement and Christian formation. To accomplish this we 
envision: 

·  A true partnership including parents, students, staff, parish, and community 
resources, 

·  A well-equipped, qualified staff that puts students first, exhibits strong 
leadership, a passion for learning, and a commitment to success for every 
student, 

·  A curriculum based on research and best practices that allows students to 
demonstrate knowledge through a variety of activities, 

·  Exceptional facilities providing safe and developmentally appropriate 
environments that allow for short and long-term growth. 

 
 
 
Our Accreditation 
Saint Peter School is accredited in a seven-year cycle by the Archdiocese of Milwaukee and by the 
Wisconsin Non-Public School Accrediting Association. We also seek annual school improvement 
through use of a long-range plan. We are currently fully accredited, from 2003 to 2010. The school 
is staffed by instructors who are licensed and certified by the state, and who have appropriate 
training in Religious Studies. 
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Admission of Students 
Saint Peter School is in operation to serve our parishioners and, as space allows, other families 
wishing to enroll. Important Eligibility Restrictions, and Family Expectations, are included below. 
Registration 
Registration for each upcoming school year begins in January. Registration is not considered 
complete until the registration form and fees are turned into the school office. 
Class Sizes 
Classes will not ordinarily exceed 25 students. Exceptions, bringing class size to greater than 
25 students in any grade, will be considered on an individual basis, and will be made only if it is for 
a multiple registration, and will not exceed two extra students for any grade level.  
Eligibility for Admission / Anti-Discriminatory Statement 
The school will not discriminate in admitting students with respect to race, nationality, or origin. 
Those of other faiths may be enrolled when there is space; but they must fully accept the Catholic 
training, prayer, participation, etc., with the exception of sacraments. 
Eligibility Restrictions- All Students 
• The school will reserve the right to deny admission to, or accept with conditions, students with 
exceptional physical, emotional, or educational needs, or behavioral difficulties. 
• All students must meet Wisconsin immunization requirements.  
• All entering students will be on probation through at least the first semester, pending receipt and 
examination of records, and observation by teachers. 
• If the family registering a child withholds information that may affect our ability to successfully 
educate the child, the child will be released. 
• In the event of discovery that the school cannot serve a student, the decision of the principal, in 
consultation with the pastor, shall be final. 
Kindergarten Enrollment 
• Children who will be five years of age before September 1 of the enrolling school year will be 
accepted, using the same preference information shown above. 
• A screening test to determine readiness will be administered before the school year begins (usually 
in May-June). 
• Kindergartners are on probationary status pending the screening test, plus at least the first semester, 
to determine maturity and readiness. 
Admission of Students to Grades 6, 7, and 8 
For Admission of students to Grade 6, 7, and 8 there are special stipulations to assure the integrity of 
the already-existing classes. The stipulations are: 
• Students with above-average academic and social/behavioral records who have attended another 
Catholic or public school will be admitted. 
• Students with a record of behavioral or social problems cannot be admitted. 
• Students who have learning or behavioral problems requiring instructional adaptations or 
specialized personnel cannot be admitted. 
• Students with poor or questionable academic records may be interviewed to discover whether their 
intention is to improve, and to assure the student and family understand the rigorous expectations of 
the school. If admitted, the student would be placed on special probation with close monitoring of 
performance, and would be dismissed if grades and performance do not meet acceptable norms. In 
the event of a negative interview or continuing questions about performance, the student could not 
be admitted. 
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• The decision for admission and/or dismissal is the responsibility of the principal in consultation 
with the pastor. 
Family Expectations for Admission 
• Practice of your faith  so that children will see the family morals, traditions, and practice as an 
extension of  religious learning. 
• Timely tuition payment. 
• 20 hours of parish/school service in lieu of extra tuition owed. 
• Cooperation and participation in school organizations, needed projects, fundraising for school 
improvement and student enrichment. 
Withdrawal of a Student 
When a student must leave Saint Peter School, the school secretary will facilitate the transfer of 
records to the new school. No academic records (except immunization record) will be forwarded if 
there is outstanding unpaid tuition, pro-rated to the time of transfer.  
 

Tuition/Financial Assistance 
The schedule of tuition and fees for the school year is made available at the time of registration. 
Policies for Tuition Payment 
1. All students must be registered in order to attend. The Registration Fee is due at the time of 
registration, and is refundable only if the student is withdrawn before the school year starts. 
Option One:    A single payment made on or before August 15.    
Option Two: Ten payments made on or before the 15th of each month starting in July and ending in 

April. 
Option Three:  Automatic funds withdrawal on the 20th or 25th of each month starting in July and 

ending in April. 
2.The school operating budget is based on the financial commitment of every family.  To 
operate efficiently payments must be made on time. Parents are encouraged to inform the main 
office if the family financial status changes during the school year so that special arrangements may 
be made for tuition payments. 
3. Archdiocesan and Parish policies state that a student may be dismissed at the semester, or denied 
registration for another year, if tuition is not paid. 
4. In the event of non-payment of tuition, report cards, diplomas, and permanent records (except 
immunization records) may be withheld at the end of the grading period until the account is settled. 
Tuition Assistance 
The Archdiocese of Milwaukee offers some tuition assistance to families in need. Saint Peter 
School also makes tuition assistance grants to families demonstrating need. Inquiries should be made 
through the principal or pastor. Tuition assistance is only for active parishioners; it cannot be 
guaranteed or be granted long-term. Applications are accepted for this assistance in May. 
 

School Calendar/Supplies Needed for School 
The calendar and supply list are distributed to families at the end of the current school year, and 
again in a mailing before the next school year begins. Any necessary changes in the calendar will be 
communicated to families with reasonable notice. The supply list is arranged by grade level. 
Teachers may communicate with families to request any extra supplies not shown on the supply list. 
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Attendance and Absence Policies 
Student Attendance Policies 
Regular attendance at school is essential for the children; parents are urged to enforce and support 
this. Irregular attendance or constant tardiness interferes with school progress and may lead to 
undesirable habits, poor grades, and possible failure. The school will try to assist in the case of a 
reluctant or shy student. 
Tardiness 
Students who arrive at the classroom after 7:40 a.m. will be considered tardy. Families must plan 
carefully for timely arrival at school. The exception will be late buses or medical appointments. 
Constant tardiness will be considered cause for a special conference to set goals for improvement, 
since the child's total attendance is affected. 
Medical Appointments 
Students visiting the doctor or dentist during school hours are to bring back an office excuse slip 
(provided by the doctor if possible) when they return. Such a notice will excuse the student from 
tardiness or absence. If possible, parents are urged to have medical and dental appointments arranged 
for non-school time. 
Leaving During School Hours 
No child may leave the school premises without the written authorization or personal escort of a 
parent/guardian. Students will check in with office personnel at departure time, and will wait in 
school to be picked up. Any families having special custodial arrangements involving non-contact 
with a non-custodial parent must notify the school; such a request must be in the form of an official 
document. In rare cases where students are required to leave school by themselves during school 
hours (e.g., walking home), the authorization from home should specifically mention the parent or 
guardian's responsibility for this unsupervised time. Parents/guardians are not to take children out of 
school before the child's regular dismissal time without good reason. 
Restricted Activity 
Students who come to school will be expected to fully participate in activities. The only exceptions 
will be students released to school with doctor's orders for restrictions, or students who become ill or 
injured at school. Any child too ill to be outdoors for recess, or too ill for all the normal activity of 
the school day, is to be kept home. 
Special Health Conditions 
Any student suspected of having chicken pox, head lice, pinkeye, or any other communicable 
problem, will be sent home immediately for care: 
• Head Lice: The family must report any case of head lice both to the school and to the local health 
department. The student(s) will be allowed to re-enter school when the family has provided 
appropriate treatment for the child(ren) and for the household, and the family takes the child(ren) to 
the Health Department Nurse or a doctor to be certified as nit-free. 
• Chicken Pox: Students with chicken pox may not re-enter school until the quarantine period is 
finished and not until all pox have healed. 
• Pinkeye: Students with suspected pinkeye must be seen by a physician. If eye drops are prescribed, 
the child(ren) should remain away from school at least 24 hours to avoid spreading it to others. 
For health reasons, families must disclose such problems, and isolate the child(ren) for treatment. 
Illness or Injury 
The school personnel take responsibility for determining whether a child should leave school 
because of illness or injury. Once notified, the parent or guardian is to make suitable arrangements to 
have the child taken home, and must not request the school to provide care for a child who is ill. By 
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law, the school is very limited in the medical care that it can offer. Emergency cards should be 
updated as needed, with phone numbers of responsible adults who can assist if needed. 
If a child receives a minor injury which does not interfere with schoolwork, but which may need a 
little attention later at home (a bad scrape, a bump, a muscle strain), we will call the parent or 
guardian just to inform. Once school personnel are made aware of a head injury, the parent or 
guardian will be contacted as soon as possible because of the possibility of a concussion. 
Special Injury Note The school follows the federal guidelines for Bloodborne Pathogens in 
handling any injury or incident involving blood or other bodily fluids. For t he health and 
safety of all involved, the attending adult will wear protective gloves, eyewear, apron, or 
whatever is deemed necessary. No student will be required or allowed to touch another 
student’s bodily fluids. To whatever extent possible, the injured student will be assisted to 
attend to their injury. Any bodily products will be disposed of carefully and correctly, and 
cleanup will be thorough. 
Absence Policies 
In the event of student absence, the family should inform the school before 9:00 a.m. every day of 
absence (School phone number: 551.8383). Voice mail is available for early calls. The school is 
required to keep daily records of absences, and must check on all students who are not in class. In 
the event you cannot contact school, and we cannot reach you, a written excuse must come to school 
when the child returns so that our record will be clear. 
Extended or Excessive Absence 
In the event of frequent absences, conferencing with the family may be necessary. The school will 
enforce state and Archdiocesan policy with respect to truancy or unusually frequent absences, which 
may include referral to the local school system officers, social service representatives, or the police 
department. 
Truancy 
Truancy, absence without permission or illness, is not only a school matter, but also a matter of State 
attendance laws. Students who are intentionally truant from school or from a class may be suspended 
from school for one or more days. See the Discipline Policies for information about suspension. 
Homework for Absences 
Teachers will, on request, provide assigned work at the end of the school day (but not earlier) for a 
student who is ill. Students must make up all work missed during absence. A limited, appropriate 
extension in due date may be granted depending on the length of the absence, but assignments not 
turned in over a reasonable time will be graded ZERO. In the event of a long term absence at home 
or in the hospital (more than a week), contact the school immediately for special arrangements, 
which may include home tutoring through the public school system. 

Vacations 
FAMILIES SHOULD AVOID TAKING VACATIONS DURING THE SCHOOL YEAR. Any such 
vacation should be considered a potential detriment to education, since there is no substitute for daily 
classroom instruction, discussion, and participation. Note: we understand that a once-in a lifetime 
trip (to another continent for example) may have educational value. Teachers and the office should 
be informed in a timely way of vacation plans; but teachers will NOT be required or expected to 
provide written assignments ahead of time, nor are the teachers to be asked to waive assignment or 
grading requirements. Students and their families must expect to make up missing work upon return. 
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Medication at School 
Some students need to take medication while at school, either regularly or occasionally. For both 
prescription or over-the counter medicine the parent or guardian is to fill out a Medication Consent 
Form, available at school or as a download on our website. This form gives signed permission listing 
dosage, duration, and permission for school personnel to dispense and supervise the medication. All 
medication and medical items ** are to be kept in the school office, or, in special circumstances, 
with a designated teacher. The exception is cough drops, which may be given to the teacher to 
dispense as needed. 
** Certain students requiring inhalers or other rescue medication may carry their own medication. A 
doctor's direction and release form is needed on file at school for this special exception. 
We also encourage families to supply the school with over-the-counter medication for occasional use 
for minor health issues (headache, stomach ache, etc.), if it will help keep the child in school. The 
staff may not administer ANY medication that is not supplied by the family. 
Regardless of the age of the child, any drug products, including aspirin, cough drops, etc., found in 
the possession of a student (other than rescue medication as shown above) may be confiscated. In the 
event a student is suspected of hiding, using, or distributing any illegal/controlled substance, the 
student may be suspended and the police, along with the parents/guardians, will be notified. By law, 
school personnel may, in circumstances of reasonable suspicion, examine personal property of 
students, including contents of lockers, purses, backpacks, etc. 
 
 

Daily School Schedule 
School Bell Schedule 
7:30 am – First Bell  
7:40 am– Classes begin 
10:00- 10:15 –Morning Recess 
11:15-12:15 – Lunch  
2:50 pm – Dismissal bell (Thursdays 2:00) 
 
 
 
Before/AfterCare Program 
Before/AfterCare is available for those families who need childcare outside of the school day.  
Inquire within the office for rates.  Families should register with the program at the beginning of the 
year if services might be needed, just in case. Families must arrange for on-time pickup of students 
remaining after school for activities, detention period, or re-teaching sessions. In the event of late 
pickup, students will be sent to AfterCare. 
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Early/Emergency Dismissal 
Scheduled Early Dismissal Days: The school may schedule days when classes will dismiss early for 
teacher in-service. On Thursdays, all students are dismissed to buses and cars at 2:00 pm. Students 
who are not picked up by 2:10 will go to AfterCare for paid supervision. Half Days end at 12:00.  
Parents wishing to secure AfterCare on half days for their children will need to sign up in advance. 
Emergency School Closing: 
It is possible that there would be circumstances such as fire, breaking of a water pipe, boiler break 
down, etc., requiring the dismissal of students. In such an event, the school would assist in 
contacting families. Therefore, it is important that each person designated on your emergency card as 
a contact should be someone who is regularly at home, or available to transport your child or 
children in the event of the need to go home from school. The AfterCare program may assist with 
already-registered students in the event of an emergency school closing, but will not take in non-
registered children. 

Severe Weather - School Closing 
The school will be closed, with no staff present, on days when the Kenosha Unified School 
District closes. Families should listen for the title "Kenosha Public/Private Schools" and should not 
expect to hear our individual school named. Only in a special emergency which affected only our 
school would St. Peter-Kenosha be mentioned. In extremely cold or stormy weather parents may 
always use their own discretion whether or not to send children to school. 
THE SCHOOL WILL CLOSE FOR THE ENTIRE DAY IN BAD WEATHER, EVEN IF THE 
KENOSHA PUBLIC SCHOOLS ANNOUNCE A "DELAYED START."  
Closings will be announced on radio and television stations, WRJN, WISN, WITI, WKTI, and 
WTMJ, and possibly others, with radio station WRJN (AM 1400) as our primary contact. 
Our school personnel are ordinarily not involved in the decision to close in bad weather. 
Therefore, please do not call the school, parish office, or individual staff members to confirm the 
radio/TV information. 

Wet/Cold Weather: Entrance/Recesses 
Indoor Recess/Inclement Weather Policy 
If the actual temperature is at or below zero degrees or if the wind chill is at or below zero degrees, 
there will be indoor recess. If the playground supervisor on duty determines that the weather has 
become too severe for outdoor recess (even if the temperature or wind chill is above zero degrees) 
the playground supervisor has the authority to bring the children indoors. In the event of blizzard 
conditions or rainfall, there will be indoor recess. 
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School Security / Crisis Plan 
The security of the school and the protection of the children are of high concern at school. In the 
interest of safety, the school has developed plans for crisis situations such as an intruder or a natural 
disaster. Teachers are in-serviced on this plan, and the school holds informational drills to prepare 
the children. The classrooms are supplied with emergency carry-packs for first aid and emergency 
information, the staff is trained in CPR, and those children with allergy or other  needs are made 
known to staff. Starting in 2008, the classrooms will be connected to the office through a phone 
system that will allow for direct, discreet communication. In the interest of safety, the school 
provides the elements of security and preparedness shown below. Parents: please be especially aware 
of the section below titled Crisis Response for Families. 
• School Building Security 
The doors leading directly to the school hallway will be locked during the day. Visitors use one 
entrance, which is secured by a signal system for the inner doors. The inner doors are open only at 
entrance and dismissal times. These doors may also be open for the arrival of large numbers of 
parents for bus trips, assemblies, carnival, etc., for brief periods. Doors leading to outdoor recess 
zones may be open while students and staff are on the playground areas adjacent to the doors, for 
safety and easy access in the event of a threat from outdoors. 
• Supervision of Students 
The staff and adult helpers will supervise all student activities, indoors and out and will escort 
student groups within the building. 
• First Aid / Personal Safety 
The school supplies basic first aid items. The staff is encouraged and enabled to have CPR training. 
An automated external defibrillator is located at the entrance to the gym. The staff is in-serviced in 
the handling of potential blood borne pathogens. The school notifies parents and appropriate 
authorities (e.g., 911, police) in the event of an emergency, and also if a slight injury requires follow 
up, such as a bump to the head. The school is not authorized to administer more than basic first aid. 
• Traffic Safety 
Driving and parking rules, and the presence of safety cones in a walking zone, assist with student 
safety. These appear elsewhere in the Handbook. 
• Preparedness for Fire 
The school holds annual fire drills to better assure safe exit practices for fire. These are monitored by 
the Kenosha Fire Department. 
• Preparedness for Tornado 
The school has identified safe areas and holds drills to better prepare for severe weather. 
The school office will have a weather radio device which will warn of approaching storms. 
• Crisis response for Teachers and Students 
The staff has a plan for student safety measures in the event of an unwanted intruder or other 
personal danger, which includes a special broadcast code, procedures for lockdown, and direction for 
students. Furthermore, the school has a chain-of-command for communication with outsiders, to 
assist with information and privacy issues. The crisis response policies will be reviewed annually, 
and expanded and refined as necessary to meet changing needs of the school and community. 
• Crisis Response for Families 
Families are to be aware that, in the event of a school lockdown or crisis event at school, families 
may not be permitted to approach the school and may endanger themselves or crisis procedures by 
causing traffic problems or interfering with crisis personnel. Even phone calls to school may cause 
problems. Therefore, we give these suggestions in the hopefully rare possibility of such a crisis. 
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1. If you become aware of a crisis situation at school, remain calm. If you phone the school and the 
line is busy, DO NOT repeat the attempt to call in-this will usually mean we are utilizing all lines to 
call out. 
2. The School will develop an annual phone tree using family home and work numbers. Volunteers 
will make calls, and all families should prepare to wait for the call. 
3. Parents/guardians should be aware that radio and television broadcasts might also provide general 
and helpful information. 
4. According to the best information available, in a crisis, students are often required to evacuate to 
another location. In the event of a fire or other school evacuation not involving further personal 
danger, the students would walk to our Bullen Middle School. In the event of a lockdown or large-
scale crisis, students may be taken, after the crisis is controlled, off the premises by bus (This option 
is in most crisis plans, and has been done in other school crises nationally.).  
In our case, our safe location for transport would again be Bullen Middle School, located about three 
blocks west of our school. In either case, parents/guardians would be notified by the volunteer call, 
or by broadcast news, where to pick up the children. It can not be emphasized too often that, if there 
is a large-scale crisis, parents/guardians are not to approach our school, make demands, tie up phone 
lines, or interfere, no matter how difficult that may be. Just as we prepare students for fire by 
running drills, all students, staff, and families must know the most reasonable and safest procedures 
in the event of a school crisis. The staff will do their best, in all circumstances, to protect, defend, 
and act in the best interests of the children. 
• Policies for Visitors 
Parents and Guardians of our students are welcome in the school. Visitors will be welcome to visit 
the classrooms or to tour the building by contacting the school office to schedule an appointment and 
an escort. All persons having school business MUST sign in and out at the office, noting 
arrival/departure time and destination. Visitors, including parents, may be asked to wear a volunteer 
lanyard during the visit. All must show respect to both students and staff. Parents or Guardians need 
to explain their purpose before speaking with their children or signing them out during school time. 
They must expect to wait until the child can be called to the office. The school is to be, as much as 
possible, a setting of peace and security, with no unnecessary interruption of classroom routines. 
• Visitors to Classrooms 
Parents and visitors are welcome to visit classrooms as long as they do not disrupt the learning 
process. We have policies for classroom observation visits: 
1. We welcome classroom visitors. For the sake of courtesy, we ask that parents call ahead and plan 
the visit time directly with the teacher or through the office. 
2. Visits are to be at the convenience of the teacher with respect to the students' needs. Visitors may 
not be welcome during a test or other assessment time, for instance, since it might be distracting to 
some students. 
3. All visitors to school are to sign in and out in the office. The principal or secretary should 
be made aware of the purpose of the visit, for general security reasons. 
4. The principal or secretary will have the right to accompany an unannounced classroom visitor and 
will confirm with the teacher that the visit is not inconvenient. 
• Parents/Visitors at Student Dismissal Times 
At dismissal, drivers are to wait in their cars, not in the school hallways. Please enter from the far 
north entrance and proceed as far as possible across the back playground area forming a row.  Park 
facing the school, side by side, approximately thirty feet away from the building.  Form a second and 
third row when needed.  Every car is expected to remain parked until all the school children have 
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safely boarded.   School personnel will indicate when the traffic may begin to move.  The first row 
of cars starting with the car to the far north begins the exit.  The second row, again beginning with 
the car to the far north, follows the final car of the first row and then the third row proceeds likewise.  
This orderly dismissal ensures the safety of our children and the avoidance of fender-benders.   
Parents requesting entrance to school before dismissal time should be prepared to state a special 
reason for coming into school, and to sign in and out. If for some reason you have a need to enter the 
school building and will be delayed in exiting along with all the other cars, please do not park on the 
back playground in the lineup of cars.  Unattended, parked cars hinder the safe exit of the rest.  
Predetermine  your extended visit and choose to park in front of school or to the south side of the 
church building upon arrival.  Pick up your child/children from the front lobby and exit together 
safely when you have completed your school business. 
• Special Cases Barring a Parent/Guardian (or other person) From School 
The school needs to be informed in the case of the need to keep a non-custodial parent or other 
person away from a student. Such a request must be in the form of an official document. 
 

Contacting or Visiting Staff Members 
Staff members are willing to arrange an appointment or to conference by telephone. The telephone 
number of St. Peter School is 262.551.8383. The school office is open from 7:30 am until 3:30 p.m. 
To schedule an appointment, contact the staff member directly. The office cannot schedule staff 
appointments but will relay messages. Staff members may be available for conference before or after 
school hours by individual arrangement. Teachers are not available for phone calls or conference 
during instructional time. 
 

Grievance or Unresolved Concern 
For classroom concerns or questions, families must first confer with the teacher. If appropriate 
contact with the teacher cannot resolve the concern, families should then contact the principal. 
The Archdiocese of Milwaukee governs this policy for line-of-command, including further steps, if 
needed. The school principal will be available during most school hours, by appointment. Though in 
human interaction we acknowledge that there may be misunderstandings or even disagreement about 
an issue, the School, Staff, and Administration sincerely hope to resolve fairly any concerns that 
come up. The school follows Archdiocesan Policy #1312, which states that families are to follow a 
sequence of authority (teacher, then principal, then pastor, then a local grievance committee 
appointed by the pastor, then Archdiocesan authority) if it becomes necessary to address unusual 
concerns. We will insist that this line-of-authority be followed. Any concerns considered to be a 
Grievance which go past the level of the teacher must be presented in writing and must be signed. 
Grievance Procedures For Parents 
In the Archdiocese of Milwaukee, a parental grievance occurs when there is a disagreement between 
the parent(s) or guardian(s) of a student enrolled in our schools or parish religious education 
programs and an employee (e.g. Principal, Teacher, DRE, Youth Minister, Catechist) of the parish. 
Before any formal grievance can be initiated, the parent(s) or guardians(s) must meet with the 
employee with whom there is an issue to see if reconciliation or meeting of the minds can occur, 
consistent with the philosophy of the Archdiocese. If resolution occurs, there is no need to proceed. 
An informal grievance not raised in a timely manner (generally not to exceed ten days) shall be 
considered to be waived. 
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STEP 1 
If there is no resolution, the parent(s)/guardian(s) can initiate the formal grievance process by 
providing a letter to the employee's supervisor no later than ten (10) working days after the informal 
meeting noted above. The letter must contain the following: 
• the date/time/place of the informal meeting 
• the name and position of the employee with whom the disagreement exists 
• factual information and background regarding the disagreement 
• specific recommendations for resolution of the issue 
After receipt of the letter, the supervisor will provide the employee five (5) work days to respond 
and then schedule a meeting of all parties within (10) days to work through conciliation toward 
resolution. Should resolution occur, the process is concluded. 
If resolution does not occur and involves secondary schools, please go to STEP 3. If resolution does 
not occur and the potential concern involves elementary schools or parish programs, proceed to 
STEP 2. 
If resolution does not occur in the informal meeting or STEP 1 and the concern involves elementary 
schools or parish programs, the parent(s)/guardian(s) will provide the pastor with a copy of the letter 
noted in STEP 1 within five (5) working days of the completion of STEP 1. 
The pastor will immediately call on the employee for his/her response and attempt to resolve the 
situation in one of the following manners; 
1. The pastor will convene the parties in an attempt to reach mutual agreement. (Disputes in which 
the pastor is the immediate supervisor begin here). 
2. The pastor may contact the Archdiocesan Office for Schools for assistance in resolving the matter. 
If agreement is reached, the process is concluded. 
3. The pastor may direct the local grievance committee to proceed with a review of all details and 
submit a recommendation to him. 
STEP 3 
If there is no resolution through STEP 2, issues of concern will be heard by the local grievance 
committee. The local committee of three to five members will hear all sides of the dispute no later 
than thirty (30) days after the parent(s)/guardian(s) forwards a copy of the letter noted in STEP 1 to 
the committee. The committee, appointed by the pastor (principal or president in a secondary school) 
and drawn from a pool of candidates who possess qualifications that would allow them to discern 
impartially the issues at hand, will render a recommendation to all parties. If there is consensus of all 
parties, the process recommended is concluded. If resolution does not occur a final STEP 4 may be 
initiated. 
STEP 4 
Should resolution not occur through STEPS 1, 2, and 3, the parent(s)/guardian(s) can request within 
ten (10) working days, a written appeal to the Archdiocese. Should an appeal not occur within the 
time period, the issue is considered closed. The request for a hearing with the grievance committee 
shall be made through the Superintendent’s Office. It shall contain the statements of the parties 
concerned. An Archdiocesan School’s Office representative will convene the grievance committee 
and chair its proceedings. 
Upon receipt of the written statement, the grievance committee will set up a hearing, at a mutually 
convenient time and place, for discussion of the concern with all parties involved. 
The findings of the grievance committee will be communicated to all parties involved. Upon such 
communication the work of the grievance committee will be closed. 
Archdiocese of Milwaukee 



St. Peter Parent/Student Handbook 
 15 

Curricular Programs 
Saint Peter School's program of instruction for all levels includes these areas: Religion, 
Reading/Literature, Mathematics, Language Arts, Science, Social Studies, Art, Music, Physical 
Education, and Health. These are the areas of instruction required by Archdiocesan policy. 
Students also actively use the technology laboratory. Band and choir classes, field trips, classroom 
and school projects, and opportunities for outreach and service, further enrich the students' school 
experiences. 
 
Reports to Parents/Promotion and Retention 
The school maintains systems for regular communication with the family, to assist with the ongoing 
assessment of each child's progress and achievement. 
Report Cards 
Our school’s report forms have been updated to reflect our students’ progress with respect to state 
and federal educational standards, as directed by the Archdiocesan Office of schools. Grades PreK-8 
will use Archdiocesan pre-printed forms. Our grading system changed in 2007 to reflect a more 
balanced scale. The school uses trimester report forms appropriate for different levels. The 
kindergarten form is developmental in nature, noting progress, or need for further progress, on an 
individual level. Report forms for grades 1, 2 and 3 are also progress-oriented, but with more latitude 
to indicate comparative grade-level performance. The form for grades 4 to 8 is achievement-based, 
deriving from grade point averages. Report forms are available for review in the school office. 
Trimester report forms are required to be returned. 
Interim Progress Reports 
The school also provides a trimester interim progress report form to families, which indicates 
performance in a more general way. This special service and communication helps families to track 
student performance more easily during each grading period, but is not a substitute for daily review 
and monitoring, which the family provides. Interim reports are to be reviewed and returned to 
school, each trimester. 
Report Card Conferences 
The school will schedule Parent-Student-Teacher conferences in the middle of the first and second 
trimester period, and the date will appear on the school year calendar. These conferences are 
mandatory for all families. We ask that families do not schedule vacation time for the same day as 
conferences, since this day is set aside for the convenience of teachers as well as families. In the case 
of possible retention of a student, the teacher will schedule adequate conference time to discuss 
options. 
Awards for Students 
All teachers are encouraged and have the option to provide classroom and/or school awards for 
progress, effort, or other positive values. At year's end, teachers may choose to give annual 
classroom awards in the form of pins or certificates. Along with such awards, the staff will also 
emphasize development of students' own internal rewards systems, allowing students, whenever 
possible, to participate in their own assessment of ongoing progress toward mastery of goals. 
Classroom emphasis will not be placed solely on achievement of letter grades or other awards, but 
on students' effort, individual learning styles and talents, and appropriate behavior. 
Honor Roll 
Students in grades 4 to 7 have the opportunity for Honor Roll status for grade point average 3.0 to 
3.49 (“B”), and High Honor Roll status for a grade point average of 3.5 to 4.0 (“B+ to A”). 
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The honor roll is figured upon all curricular areas: Religion, Reading, Mathematics, English, 
Spelling, Social Studies, Science, and co-curricular specials. Teachers at any grade level may also, at 
their discretion, provide trimester honor awards for effort grades and for appropriate behavior. 
Promotion to Next Grade Level 
Students who complete grade level work with reasonable performance will be promoted to the next 
level. The school would consider promotion over two levels (e.g., from grade one to grade three), 
under special but only extraordinary circumstances, including: 
• Chronological age. The student has a birth date close to the cut-off date for the next level, and is 
for that reason among the oldest at the current grade level). 
• Physical, emotional, and social readiness for such a step, as observed by staff. 
• Progress which is demonstrably well beyond that of the current grade level and the next, giving 
strong indication of probable success. 
• Cooperation and assistance from the family with extra studies, or other support which may be 
necessary to ensure success. 
Such a rare matter would follow a thorough investigation, including interviews and mutual decision-
making between the family and the school. 
Retention in Grade Level 
General Policies 
Teachers will communicate with families as soon as possible in the case of concern for non-
promotion. 
Students who cannot meet grade-level standards may be retained, under the following conditions: 
• The teacher and family agree that retention may result in improvement of performance. 
The student’s age, emotional, physical, and social maturity are considered along with academic 
progress. 
• The teacher and family have fully discussed the positive and negative implications of retention and 
of social promotion. Students will NOT be promoted for social reasons only, if the child's 
educational needs cannot be met in the next year's program. 
• The student is not suspected of other exceptional educational needs requiring placement in another 
educational setting. 
• The decision will not be based upon poor performance in one subject only. 
• The school will not retain a student for disciplinary reasons only. 
Though a decision to retain should be mutual, the principal and staff have the right to make a 
reasonable decision on behalf of the child's educational well-being. Decision to retain, once made, is 
final, and becomes part of the official cumulative record. 
Specific Policies for Gr. 4-8  
The school has the option of automatically retaining a student in Grades 4-7, if the student has three 
or more FAILING grades over the school year in core subject areas, especially if one is in Math 
and another is in Reading or Language Arts; and there is no discernible reason, such as a learning 
disability, for the failure. The school may, in some cases, consider a signed agreement for 
probationary promotion, depending on the family's effort to alleviate the poor performance through 
tutoring, counseling, or other appropriate long-term assistance. Refusal or neglect to do this would 
be cause to reverse a decision to promote the child. A student promoted under such conditions would 
be on academic probation for the entire following year, to determine whether the school can meet the 
child's educational needs at the next level. 
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Referral for Informational Testing/Special Needs 
Saint Peter wishes to fully meet the educational needs of all our students. The school has limitations 
in programs, however, that make it necessary to have all possible information about a student with 
suspected special needs. Though the school will cooperate fully with the family to try to assist the 
learning of every child, the school cannot continue the enrollment of a student if there are special 
needs we cannot meet in a standard classroom. 
Referral Process 
In the case of a special concern for a student, these are the steps taken: 
1. The teacher(s) will observe and document the following over a reasonable time (with one month 
being the standard): 
• student incidents of difficulty: academic, social, behavioral 
• specific concerns of the staff member(s) 
• communication with the family, principal, other staff 
• strategies to deal with concerns 
The exception will be physical endangerment of other students, in which case action will be 
immediate. 
2. Following the observation period, if the concern still remains, and/or strategies have not made a 
significant difference, the teacher will set a conference with the family and the principal to review 
strategies and to set a timeline for further steps. Such steps, depending on the concern, might 
include: 
• referral to one of our Supportive Consultant-teachers for in-house testing 
• referral for testing through the local public school’s district’s Ex. Ed. Department 
• family-sponsored counseling, tutoring, summer school 
• disciplinary measures, if appropriate, according to our policies 
• further instructional strategies 
• a specified probationary period 
• termination of enrollment as a last resort 
At the time of this conference the child will be considered to be on probation; that is, the school will 
consider whether our programs can meet the needs of the child, with the right to terminate 
enrollment or change placement in the educational interest of the child, or, in a particular case, in the 
safety interests of the other students. 
3. Parents/guardians of the student have the right to refer a child to Special Services of the Kenosha 
Unified School District for testing to identify educational strengths or needs. (The school must 
initiate the paperwork in either case.) A family may also seek private professional assessment at their 
own expense. The results of such testing will assist in determining whether the school can continue 
to provide an appropriate education for the child, and may also provide suggestions and strategies. 
4. In the event of private testing the family will be expected to share diagnostic results in full with 
Saint Peter School, in the form of written documentation, so that the school can make a fair 
determination of the student’s status and needs. We will welcome personal contact and cooperation 
from a private professional resource person. 
5.  In the event the family does not agree to testing through the school district, or diagnosis through 
another recognized resource, the principal and staff member(s) will determine locally how to best 
meet the educational needs of the child. Determination might be made for continued probation, 
change of grade placement, or an end to the child’s enrollment at Saint Peter School, depending on 
the situation. 
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6. Educational needs will be considered paramount (over social, emotional, or other needs) in 
determining the grade placement or continuation of a student with special needs. 
7. All steps will focus on a timely process, in the child's interest, with full communication. 
8. The staff will be guided in planning by the results of testing. 
Maintaining a Child with Special Needs in the School 
The school will consider the enrollment or continuation of a student with exceptional educational 
needs, under the following conditions: 
1. The family is motivated to support and participate in the educational process, including extension 
of the day's work at home, medication, or other helps. 
2. The child's exceptional needs can be reasonably met within a standard educational program and 
standard classroom. 
3. The school will be allowed to adapt assessments such as report cards to the child's developmental 
needs, and the exceptional needs status will be shown on the report. 
4. The school cannot accept or keep students with poorly controlled emotional disorders or 
significant learning disability, because there is no staffing for this. Accommodations for all students 
with special needs, whether they are remedial, environmental, or accelerated in nature is limited due 
to available staff and rigorous academic program. 
 

Title One 
This federally funded program is available to some students selected on the basis of academic need 
and is dependent on home address. It consists of weekly remedial assistance for students in 
Mathematics or Reading, in small groups, provided by a visiting teaching specialist. Families 
eligible for such service are notified during the first quarter of the school year. 
 

Standardized Achievement Tests 
The school will follow the mandates of the Archdiocese Office for Schools for annual achievement 
testing. Currently, the school tests grades 3 -8, with the Iowa Test of Basic Skills (ITBS) and the 
Cognitive Abilities Test.  Results of annual achievement tests are shared with the family. Students in 
Grade 5 will also take the ACRE Test which focuses on assessment of training in Catholic Religion. 
 

Records Kept for Students 
A cumulative record for each pupil is kept on file in the school office. These permanent records 
include report card forms, registration papers, results of standardized tests, attendance and tardiness 
records, and health/immunization records. Records of major disciplinary events, special-needs 
testing, and any other sensitive information, are kept separately, by the principal. 
Parents/Guardians may request a review or copies of records. Such requests should be in writing 
and/or by appointment. 
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Newsletters and Communication at School 
The principal will offer information about upcoming dates, news, and special events, in a timely 
way, through a weekly newsletter. Other organizations may also use the school newsletter to route 
important information to families. Parents and guardians should plan to read all communication 
regularly. Ordinarily, communication such as the newsletter is sent home with the youngest student 
of the family, unless the family requests another system. All communications can be mailed to 
families and to non-custodial parents with prepayment of postage. 
Extra-Curricular Communications 
Communications to be sent to students or families from clubs, organizations, other staff, or 
individuals, are to have the approval of the principal before distribution. All items for inclusion in 
the weekly newsletter should be received in the school office by 3:00 p.m. Wednesday. 
Personal/Birthday Party Invitations 
To avoid hurt feelings or rejection, flyers, party invitations, etc., are NOT to be handed out at school 
or on the playground, UNLESS there is one for each student, or one for each student of the same sex 
(e.g., all the boys), or all members of an official club or troop. The school will not tolerate 
situations causing hurt to individual students because of exclusion. 
Announcements 
Coaches and other coordinators may request that important announcements be made over the school 
public address system. Such announcements will be at a time the office staff finds appropriate. 
Please contact the school office to make such a request. 
 

Student Spirituality 
The school fosters faith development through daily religion lessons, prayer, and the teaching, 
modeling, and reinforcement of values, along with seasonal activities, prayer services, 
Christian outreach, and liturgy. Our parish priests celebrate liturgies with students regularly, and are 
present to our students. Student masses and other special prayer services are held in the parish 
church. Family members and friends are welcome. Notice of student liturgies, seasonal religious 
activities, and prayer services will appear in the newsletter and monthly calendars. Families are 
encouraged and even expected to participate in the faith life of the parish, particularly by attending 
Mass each weekend. Regular church attendance complements the religious training of the school 
program. Non-parishioners are encouraged to participate in their own places of worship. 
Students in grades 3-8 are invited and encouraged to be Mass Servers. Training is offered annually. 
This parish service is honorable and much appreciated; it also enriches personal development and 
faith life in our students. 
 

Bus Transportation 
Transportation is available for eligible students living within the parish boundary. The public school 
district manages this program. Parents with busing concerns should contact the Kenosha Unified 
School District transportation office. The district makes exceptions for students not living in our 
parish district to ride buses, only if the family receives written permission from St. Peter School and 
the school/parish within whose boundary they live, and if the student can use an already-existing St. 
Peter School bus route and bus stop. Inquire about this at the school office. 
Bus Behavior Policy 
Since the school bus is an extension of the school, all rules that apply to conduct while in school also 
apply to conduct on the school bus. Parents/guardians are responsible for their child’s’ behavior on 
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the school bus and at the bus stop. Consequences for inappropriate behavior which include the bus 
driver’s written warnings and possible loss of bus privileges will be supported by the school and 
staff. Incidents and concerns should be reported to Kenosha Unified Transportation. 

Field Trips / Chaperones 
Field Trips away from the school are at the discretion of each teacher, and should serve as 
educational curricular enrichment opportunities. The administrator will review and approve all field 
trip plans. Field trips are planned with educational value and fun in mind, and will include any 
special safety concerns necessary to the well being of the students. Every student will be considered 
fully eligible to attend any field trip. 
Policies for Field Trips 
• Permission slips and payment should be sent in a clearly marked envelope, and should never be 
combined with other money sent to school. 
• Students without signed official permission forms may not be allowed to participate since the 
school cannot accept sole liability for such events. 
IN THE EVENT THAT ANY FAMILY OPTS OUT OF ANY FIELD TRIP FOR ANY 
REASON, THE FOLLOWING PROCEDURES ARE TO BE FOLLOWED: 
1. The family should inform the school of the decision to opt out, in a timely way. 
2. The child will be considered ABSENT for the day, or for the period of the field trip (if 
it is a half-day). 
3. The child MAY NOT remain at school if not attending the field trip; the family will not expect the 
school or any staff member to undertake supervision of any child not attending a field trip. 
4. If financial difficulty is the reason a child cannot attend a field trip, the family should contact the 
school principal to see if payment arrangements can be spread out over time. 
Chaperones 
Parents/Guardians are often recruited to assist as chaperones for field trips or special events, at or 
away from school. We ask that all chaperones follow these guidelines: 
1. If you are a smoker, you must refrain for the duration of the trip. 
2. If the field trip requires special attire, please conform to the requirements. 
3. Please arrive in a timely way and check in at the school office. If you are very early, wait in the 
office area before proceeding to the classroom. 
4. For student safety on bus trips, chaperones will be expected to ride on the bus unless otherwise 
planned with the teacher. 
5. Assist the teacher in maintaining discipline and order for the trip's duration. 
6. In fairness, chaperones should not purchase gifts or food for students (especially small groups 
assigned only to them) without consulting the teacher. 
7. Please do not bring along younger children unless the trip is for families, since your focus must be 
on the safety and well being of the school children. 
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Computers/Technology Laboratory 
The school makes use of computer technology for educational enrichment at all grade levels. 
Computers are located in classrooms and in our Technology Laboratory. The Administration 
monitors the plans for improvements and for integration of computer use and technology into school 
curricular programs. The Technology Laboratory features networked PC and Apple units running 
current software. DSL Internet is filtered for student use. 
Because of the increase in the use of technology for education, schools are asked to have 
parents/guardians sign a special Technology use form, which is kept on file and passed on from 
grade to grade. The form which is sent to parents through the classroom teacher, is reproduced in its 
entirety, for your information. 
Saint Peter School Policy for Acceptable Use of Computers/Technology 
Please read carefully, because you must sign as a parent/guardian, and each child must sign as a user 
of the school’s technology, including computers and Internet access. The very stern wording is not 
intended to offend but reflects the caring intentions of the staff to assure no wrong use occurs. 
Since we believe that computers and technology can assist with student learning, we integrate its use 
into appropriate areas of the school's curricular programs. Our computer laboratory and our 
classrooms will be connected to the Internet. Through technology, we feel students will: 
• enhance their learning options 
• expand the creativity and complexity of the work they can do 
• broaden their research capabilities 
• increase their skills in the technology area 
• access and enjoy our world's treasure of information and resource 
Parents and Guardians must understand that some materials accessible through the Internet or other 
electronic resources may contain items which are not appropriate for children; that is, items which 
could be illegal, defamatory, inaccurate, or potentially offensive. We will use special network 
software for Internet access which should block children from sites known to be troublesome. We 
will also limit Internet sites to those selected by the teacher. Students will not freely seek sites 
(“surf”) on their own. Such precautions are not a guarantee, but this will assist us in supervising 
students as they learn. We will also teach students that they have a personal responsibility not to 
attempt to access inappropriate information through our computers, and we hope all families discuss 
and practice responsible Internet use on their home computers. We will monitor student files and 
communications when students use the Internet, in order to foster good use. 
All of our Computer Network and Internet users will be expected to abide by the RULES FOR 
TECHNOLOGY USE, including, but not limited to: 
1. Technology and Internet use shall be to support education and research consistent with the aims of 
the school and parish. 
2. Users will not reveal personal addresses or phone numbers while on-line 
3. Electronic mail (if any) shall not be guaranteed to be private. 
4. The computer network will not be used in any way that disrupts operation or use of the network, 
for instance, to download extensive files. 
5. The network or Internet service will not be used for personal financial gain, product ordering or 
selling, advertisement, political messages, chain letters, or other inappropriate/junk mail. 
6. No user may download items from the Internet to the computer's hard drive unless directed to do 
so. Research files should be placed on a personal diskette, CD, or jump drive. 
7. No person will be allowed to use, modify, or obtain copies of the work of other users without 
permission. No person will intentionally seek or use another person's password. 
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This includes files/programs on the server. 
8. No printing may be done without permission of a supervisor. 
9. Printer may never be used for inappropriate/offensive material of any kind, or for unnecessary 
pages. 
10. Users may never bring inappropriate/offensive technology-related materials to school, on paper 
or diskette. Users may not bring any virus-carrying or known contaminated material for use in the 
school's computers. 
11. Users may never harass or insult another person on-line. Users may never send any inappropriate 
message on-line, during Internet use. 
12. Users may never tamper with or vandalize any hardware, software, or peripheral item belonging 
to the technology system and school. IT WILL BE THE RESPONSIBILITY 
OF THE STUDENT AND/OR PARENT/GUARDIAN TO PAY FOR REPAIR OR 
REPLACEMENT OF ANY DAMAGED ITEM. 
13. Users may not load their own software on individual computers or on the network, unless 
requested by the lab coordinator to do so. IF ANY PERSON LOADS SOFTWARE 
WHICH CAUSES DAMAGE TO THE SYSTEM, STUDENT AND/OR PARENT WILL 
BE RESPONSIBLE TO PAY FOR DAMAGES. 
14. Copyright laws may not be violated. No one may make unauthorized copies of school owned 
software programs, or take home school software, except with specific reason and permission within 
the license agreement for the software. 
The rules refer not only to the lab computer units but also to stand-alone units elsewhere in the 
school. Students violating the rules may be subject to school discipline, which may include being 
denied access to technology, as well as other consequences outlined in the Discipline Policy. Adults 
using the system may also be denied access to school technology if violations occur. The school will 
not support or defend anyone who knowingly breaks a school-based, state, or federal law concerning 
electronic communication. Rules of Christian justice, as always, will apply in school-level matters. 
Your child, as well as you, must understand this policy, the rules, and the consequences, and both 
must sign the following page in order to use the technology laboratory and Internet service at school. 
Please keep this page for reference, and do not hesitate to communicate concerns and ideas to the 
school office or in care of the Technology Coordinator. School parents/guardians are also welcome 
to be part of the Technology Committee, an ad hoc planning group that has assisted with the work 
and decision making for our fine technology lab, and will help plan future improvements. 
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Volunteers/Service Hours Requirement 
The school requires an annual 20 hours of school or parish service from the parent(s)/guardian(s), as 
part of the parent contract for tuition commitment. The Mandatory Service Program at St. Peter’s 
School is to enrich our school and parish community through parental involvement. We have a 
valuable resource in our parents and together we can greatly benefit our school and parish. This 
program will present an opportunity for parents to get to know each other better, form friendships, 
and strengthen school spirit. 
Guidelines for the program are: 
• All school families will be required to have the parent(s)/guardian(s) participate in a minimum of 
20 hours of service to the school and parish. 
• The hours of service may be completed by the parent(s)/guardian(s) in any of the areas indicated 
on the following “Service Hour Recommendation” list. 
• The year in which the service hours are to be completed will run from June 1 to the 
Thursday preceding Memorial Day. 
• An immediate family member working the service hours must be 18 years of age or older. 
• Any hours the parent(s)/guardian(s) work will qualify as service hours. 
It will be the responsibility of each family to inform the school of their completed service hours on a 
timely basis. Quarterly tracking sheets will be sent attached to the school newsletter. These sheets 
will need to be sent back to the school office during the first week after the receipt of report cards. 
All summer service hours can be recorded and returned the first week of school. Participation is 
always preferred; however, the unfulfilled service hours will be assessed at $10.00 per hour. Since 
school service is part of the parent contract, any such assessment becomes an obligation to pay, just 
as tuition, and may be added to the tuition balance. 
Service Hours Recommendations 
School: Parish & School Fundraisers: Parish: 
Computers Helper 
Classroom Helper 
Student Activity Helper 
Office Relief 
At home work 
(From teachers/office) 
Lunchroom/Playground 
Supervisor 
Athletic Committee 
Athletic Team Coaches 
Basketball Tournament 
School Beautification Projects 
Scouting Leaders 
Scouting Committee Members 
School Advisory Council 
School Based Committees 
Hospitality 
Student Tutoring 
Emergency Phone Tree 
Parish Festival 
Market Day Workers 
Souper Sunday 
Evangelism Program 
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Scrip 
Home and School functions 
Cooking/Baking for 
parish/school events 
Parish Council 
Building & Grounds Committee 
Eucharistic Ministers 
Choir 
Human Concerns 
Ministry of the Word 
Christian Women 
St. Vincent De Paul 
Meal Program 
Liturgy Committee 
Parish Based Committees 
Religious Education Catechist 
*If you have any special talents that would benefit the parish or the school, please contact the principal. 
Volunteers at School 
Parents, guardians, or friends of the school are encouraged to volunteer time to assist with clerking 
work for teachers, supervision at lunch time, help in the library, and help in the technology 
laboratory. The school also needs room parents, office assistants, and tutors in basic skills, in and out 
of the classroom. Contact the office for information. Volunteers who work in the school are 
governed by the same expectations as the staff for caring and effective interaction with students. 
Volunteers are not expected to supervise large groups of students without staff assistance. 
Training Required 
Virtus Training is needed for all parish and school volunteers who will work directly with children in 
some way. This may include lunch or playground duty, scouts, athletics, PE help, office help, 
classroom help or any regular or repeated contact with children or any time at school with children 
that amounts to more than about 4 hours total added up over any school year. It does not include 
one-time field trips, or a single event at school. The training is meant to raise awareness of the need 
to protect children from predators, harassment, or other types of adult-to-child criminal activity. The 
training is a mandate from the Archdiocese under the program name "Safeguarding All God's 
Family." The actual program is three hours of training, one session, usually 6-9pm at an Archdiocese 
parish. It's an interactive session, with video, questions, and conversation. Most persons find it 
informative and useful. Interested persons can sign up for a session by going to the Archdiocese 
website, www.archmil.org, and choosing the link for Events. Area parishes schedule training over 
the school year, and people wanting the training should look for one within reasonable driving 
distance. There must be a deadline in our school to get the training, depending on the type of 
volunteer work, but we want all volunteers trained as soon as possible. Some other organizations, 
such as scouting, also provide similar training. If anyone has a certificate from a similar training, that 
is acceptable. Virtus training certification also transfers to other organizations, as well, and can be 
helpful with a resume or in volunteering elsewhere. The school secretary is knowledgeable about 
signing up for training, and she will help anyone who needs it. Anyone who becomes certified must 
bring the certificate to school to be copied, for our files. 
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Movies/TV Shown at School 
Movies and videotapes shown to students at school will have a G rating, and will be previewed by 
the teacher, to assure cooperation with family values. Exceptions to this rating guideline may be 
allowed, providing the program is also screened by the principal, and if parents have notification of 
the content and use of the program. Parents/guardians will have the right to attend any program over 
which there is a concern, or to refuse permission for the child to view the program. 
Unrated films and videotapes such as social studies or science programs from TLC, PBS, 
History Channel, etc. which are used for program enrichment, will be screened by the teacher to 
assure quality. In the case of appropriate but "sensitive" subject areas such as health/ sexuality 
topics, the teacher will notify families and offer an option for students to be excused with no penalty, 
and may invite parents/guardians to attend. The principal will act as the arbiter in the case of any 
questionable film or video. TV programs, videos, and films shown to students will be coordinated 
with school lessons or units of study. Occasional seasonal parties for students may feature 
entertainment programs, held to the same standards as educational programs. 
 

Pets / Animals at School 
By Archdiocesan policy, we are not allowed to have students, parents, or others bring pets or other 
animals to school or into school to be with the children. The exception would be for a special live-
animal professional assembly, or another formalized event in which animals are not directly 
interacting with the children. [Note: Anyone bringing any animal onto school or church property (as 
in a car) has full responsibility and liability for any personal or property damage caused by the 
animal. 
 

Annual Programs for Students and Families 
Extra-Curricular events such as the vocal music concerts are considered part of the school year 
experience, and all students are expected to attend and perform. Families and friends are encouraged 
to attend as well, to observe and enjoy the occasions. These special programs and traditions enrich 
school experience. 
Band 
CYO Band is available for children in grades 4-6, for music enrichment and extension. There is a fee 
involved in band. You are responsible for providing your child an instrument and band book. 
individual weekly instrumental (band) lessons are available to eligible students during the school 
day, through the CYO. 
Carnival 
Once or twice yearly, the student council holds an afternoon of games and activities for all students, 
to earn funds. 
Catholic Schools Week 
Usually beginning with the last Sunday of January, this week of special events kicks off with 
Open House and Registration Sunday for our families and for newcomers, followed by special 
school-centered events during the week, a celebration shared with all other Catholic schools in the 
nation. 
Angel choir 
In preparation for children’s Christmas Eve Mass, participation in the Angel choir is available during 
November and December to Kindergarten-8th grade. 
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Classroom Events 
Individual classes may hold special projects and events as an extension of learning units, and to 
assist with community outreach. 
Family Living/Health Education 
Students will receive instruction in appropriate Christian ideals with respect to health issues, 
including human sexuality, at appropriate age levels. Texts and program elements are published 
specifically for Catholic schools/parishes, and are available for examination. Family Living is an 
integrated Health/Religion unit of study. 
Graduations 
The homeroom teacher coordinates plans with sixth graders and their families for a Mass and 
commencement ceremony, as well as possibly a retreat, class meal, or other events at the end of the 
school year.  
Musical Concerts 
The students and music instructor will present seasonal programs. These concerts will be announced 
through the newsletter, with advance notice of any needed costumes, dress, props, or materials. 
Open House and Parents' Night(s) Evening Programs 
The School Advisory Council committees and staff coordinate special evening opportunities to 
socialize and to learn about school programs. 

Sacramental Preparation 
First Eucharist and First Reconciliation 
First Reconciliation takes place in the first half of Grade 2. First Eucharist is celebrated in Spring of 
Grade 2. Parents / guardians will take responsibility for their child's readiness for the sacraments, 
and teachers will assist with preparation. To prepare for sacramental study in the home, 
parents/guardians attend meetings for education and information.  Sacramental times are approached 
with reverence; emphasis should not be on parties and gifts. 
**Parents/Guardians having a child or children needing sacramental preparation at another grade 
level should contact the Principal as soon as possible.  

Organizations at School 
School Advisory Council 
The purpose of the School Advisory Council is to work with the pastor, the principal, the staff, and 
the parents for the religious and academic education of the children of the Parish. It exists primarily 
to recommend policy to be executed by the administrators in accordance with the Regulation and 
Policy Manual of the Department of Education, Archdiocese of Milwaukee. (Taken from the School 
Advisory Council Constitution). The School Advisory Council meets the second Monday of each 
month, from August to June, at 6:30 p.m. in the school. The meetings are open and parents/guardians 
are encouraged to attend. 
• The council has full agendas. To ensure the council can cover all scheduled items, guests and 
liaisons are asked to only address the council during the designated times. This is generally at the 
beginning of the meetings. 
• Issues and ideas may be submitted in writing to the chair, for consideration as an agenda item; in 
that event, the person would be informed in return on which month’s agenda the items would be 
given time. 
• Also provided at the visitors’ table are pens and paper for ideas/concerns that may arise during a 
meeting. These suggestions can be left at the visitors’ table or given to the chair at the conclusion of 
the meeting. 
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• Decision-making or advisory powers rests with the elected members of the council. This is in 
accordance with the procedures defined by the Archdiocese for all school boards. 
Functions of the School Advisory Council are: 
1. Develop the educational policies of the school, based upon community needs and Archdiocesan 
guidelines. 
2. Review the school’s annual operating budget and make appropriate recommendations to the 
principal. 
3. Establish channels for public relations for the school, and development of resources for the school. 
4. Implement the School Planning and Accreditation Long Range Improvement Plan. 
5. Facilitate the review and necessary revision of the School Handbook. 
6. Act as an advisory group to the principal for school-wide concerns. 
7. Develop and act on by-laws describing the role and function of the Advisory Council and all its 
standing subcommittees. 
The School Advisory Council is a Parish-wide discerned position for a three-year term; discernment 
is in Spring of each year. Please contact a member of the Council if you are interested for 
consideration. 
The Committees of the School Advisory Council consist of the following: 
The Development/Recruiting Committee is a liaison between the school, alumni, parish, and 
business communities. They market and recruit new membership to the parish school and assist with 
public relations for parish programs for children. The committee also identifies the many 
opportunities people have to share their prayer, time, talent, and treasure with the school community. 
The Program, Policy and Procedure Committee reviews and revises the Student 
Handbook, and conducts parent/staff/student surveys regarding various policies. 
The Home & School Committee hosts Family Nights and Teacher Appreciation Events. They 
coordinate volunteers for various school functions, and school beautification projects. The members 
also facilitate fundraising for specific school needs. 
The School Technology Committee is a group of interested parents and staff, who meet several 
times per year to set goals, projects, budget, and plans for improving and maintaining all aspects of 
technology. The School Advisory Council oversees the work of this Committee. 
Athletic Association 
The aim of the Athletic Association is the improvement and maintenance of the school's physical 
education facilities, and sponsorship of sports programs to benefit students of the school and parish. 
The Association sponsors teams for volleyball, basketball, and softball in Grades 5 -8. Families of 
students participating in sports are considered to be members of the Athletic Association; but all 
interested adults are welcome. The Association is led by an athletic director who is responsible to the 
pastor. The director and association board members supervise the scheduling and operation of team 
practices and assist the school to improve the Physical Education program for Gr. K-8. Saint Peter 
School is a member of the Racine Parochial Athletic League and CYO, and follows Archdiocesan 
policies for school athletics. 
Boy and Girl Scouting 
The parish sponsors scout groups for all girls and boys of school age. Daisies, Brownies, and Girl 
Scouts are available for girls, and Tiger Cubs, Cub Scouts, and Boy Scouts are available for boys. 
Scout groups hold regular meetings and activities, and are a source of enrichment to our students, 
especially in the areas of personal/social growth and service. 
Student Council 
Student Council representatives consist of two elected second through seventh grade students who, 
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through their academic and social development, have exhibited leadership qualities.  A student must 
be in the 6th,7th, or 8th grade to hold an elected office position.  The Council creates opportunities for 
all students to share more fully in the life of the school.  Students on the Council attempt to solve 
real problems.  They make important decisions and sponsor a variety of activities. With the help of a 
few teacher-guides, the Council helps to make the school a place where students are involved not 
only in the day to day learning process, but a place where every student can find greater meaning in 
his/her school experience. Student Council meets once a month at the day and time announced each 
year, from 3:00 - 3:30 p.m. 

Labels and Receipts to Save for School 
Following are a list of items that you can collect and send into the school office. These items bring in 
additional funds to help support the school. Anyone locating other attractive rebate campaign offers 
should bring them to the attention of the school office. Participation can benefit our students! 
Online and Catalog Shopping 
If you order merchandise online, go to http://www.boxtops4education.com and register so that your 
shopping credits go to St. Peter School. Then shop at the marketplace stores, Eddie Bauer, 
Amazon.com, JC Penney, Spiegel, LL Bean, Land’s End Outlet etc.. Please contact the school office 
for more information on any of these programs. 
Labels 
Note: as we list the labels, etc. below we are aware that some of these campaigns may be suspended, 
ended, or changed during any school year. Any person aware of a new opportunity is invited to 
inform the school office so that we can use the newsletter to promote the opportunity. From all 
Campbell's brands: · Campbell · Mrs. Paul's · Klements · Franco American · Swanson · Vlasic . V8 
Milk Caps 
Several brands of milk and milk products have campaigns to collect milk caps or other proof of 
purchase. PLEASE wash these before sending them to school. 
Coupons 
“A+” Campaign coupons from Tyson Chicken products 
Boxtops 
From General Mills Cereals and Energy bar products (Labels for Education tops and Betty Crocker 
coupons). Look for boxtop symbols on Pillsbury, Green Giant, Totinos, Progresso, Old El Paso, and 
Gold Medal Flour. 
Store Premiums 
• Pick 'n Save – Register and use “Advantage Card” with St. Peter #807680 
• Kmart School Spirit Program - Register at Customer Service Desk 
• Target Stores - With Target’s Visa charge card, designate St. Peter to receive the rebate. 

Scrip 
Scrip is a program that brings profits to a school AT NO COST to families. The SCRIP order form 
has a list all of the stores, businesses, and services that accept SCRIP. Families purchase SCRIP 
certificates, equal to the amount of purchase, just like a gift certificate. SCRIP can be used for 
buying the week’s groceries, gas, clothing, eating out, etc. SCRIP profits have been designated for 
two purposes: 
• Families may apply a portion of their SCRIP profit to tuition payment. 
• All other SCRIP profit is designated for school benefit. 
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Uniform Dress and Appearance Code 
Philosophy 
Policies for personal appearance and uniform dress shall have the following purposes: 
• To reduce competition and distractions in the educational setting. 
• To provide convenience and economy to families. 
The school staff determines whether a student’s clothing or appearance violates the policy and 
notifies the family, if necessary. 
Who Wears Uniforms? 
ALL students, Grade 1-8, wear uniforms beginning the first day of school. 
There may be a special out-of-uniform day occasionally, announced through a teacher letter or 
school newsletter. Boys and girls have slightly different policies, as shown in the chart below. 
Any question about the correctness of a uniform item should be asked BEFORE the item is worn to 
school. No excuses, such as laundry difficulties, may be used to avoid following policies as written. 
If an injury or special circumstances makes it difficult to follow any portion of the uniform policies 
(e.g., a leg cast), this must be discussed with the school office. 
Student General Appearance 
Students must be neat, clean, and well groomed each day. Worn, badly faded, wrinkled, or torn 
clothing is not acceptable. Any item of apparel or personal appearance which suggests or relates to 
gang affiliation or any other negative connotation may be cause for immediate suspension from 
school. Students are not to carry large wallets, bunches of keys or chains, large purses, or other 
bulky personal possessions, to school or to class. No phones or other electronic device is allowed in 
class, except as requested by the teacher for special purpose. The specific policies for purchasing 
uniforms, out-of-uniform days and for violation of uniform and appearance policies are detailed in 
the following chart. 
Uniform Description for Boys and Girls  
Lower School (grades1-5): 
For Girls  

- White or light blue, short or long sleeve polo shirt or uniform blouse, lapel or Peter Pan 
collar, NO lace or dramatically different colored decoration Top must be tucked into the 
trousers or skirt. 

 - Plaid Jumper - Grades one through four.  Skirt - Grades five - eight. 
 - Navy blue, Hunter green or white knee socks, ankle socks, leotards or tights may be  worn.    
 - Navy blue ankle length leggings may be worn under the jumper during cold weather.  

Leggings are not sweats.  Leggings conform to leg shape and are typically a cotton/spandex 
blend. If in doubt, let me check it out. 

 - Navy blue or white sweaters may be worn over the blouse. 
 - St. Peter Sweatshirt is allowed over the blouse. 
 - Navy blue, Hunter green or White turtle neck tops may be worn. 
 - Navy blue dress or corduroy slacks may be worn. 
For Boys: 
 - Navy blue trousers. 
 - Light blue or white knit, cotton, or perma-press shirt (long or short sleeve) tucked into the 

trousers. 
 - St. Peter Sweatshirts may be worn over shirts. 
 - Navy blue sweaters may be worn. 
 - Light blue or Navy blue turtleneck tops may be worn - tucked into the trousers. 
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Upper School (grades 6-8) 
For Girls  

- White or navy, short or long sleeve polo shirt or uniform blouse, lapel or Peter Pan collar, 
NO lace or dramatically different colored decoration Top must be tucked into the trousers or 
skirt. 

 - Plaid Skirt - Grades five - eight. 
 - Navy blue or white knee socks, ankle socks, leotards or tights may be  worn.    
 - Navy blue ankle length leggings may be worn under the jumper during cold weather.  

Leggings are not sweats.  Leggings conform to leg shape and are typically a cotton/spandex 
blend. If in doubt, let me check it out. 

 - Navy blue sweaters may be worn over the blouse. 
 -  
 - Navy blue or White turtle neck tops may be worn. 
 - Khaki dress or corduroy slacks may be worn. 
For Boys: 
 - Khaki trousers. 
 - Navy blue or white knit, cotton, or perma-press shirt (long or short sleeve) tucked into the 

trousers. 
 - Choice of St. Peter Sweatshirt (Blue/Pink/Grey) is allowed over shirts. 
 - Navy blue sweaters may be worn. 
 - White or Navy blue turtleneck tops may be worn - tucked into the trousers. 
 
Shoes Athletic shoes preferred, laced and tied. No sandals, clogs, boots, platform, slippery-soled 
styles allowed. Shoes must have non-marking soles to protect floors. Children must be able to run 
and walk freely in their shoes 
Hot Weather/ Shorts 
From the start of school until the end of September, and from the start of May until the end of the 
school year, solid color modest length uniform shorts, skort/scooter skirt, or capris, in NAVY 
(grades 1-5) or Khaki (grades 6-8)  may be worn as an alternative to jumper/skirt or long pants, with 
the same restrictions in style as for uniform pants.  Shorts and skorts may not be more than 2 inches 
above the knee. 
Physical Education 
Grades 1-8 change clothing for Physical Education classes and must come prepared with uniform T-
shirt/shorts, or sweatshirt/sweatpants, appropriate for the weather. All students must have well-fitting 
athletic shoes for PE class. Physical Education is held outdoors when weather and conditions permit. 
Outerwear/ Playground Wear 
All students must be dressed appropriately for cold or rainy weather. Students are not allowed to 
play in the snow unless they have boots, caps, mittens, and snowpants. We reserve the right to have 
parents bring needed items to school, as students may NOT be excused from recesses. Parents/ 
guardians need to take leadership/responsibility to insist children come to school properly equipped 
for cold weather play. In snowy weather, students must have boots or extra shoes for walking on 
unplowed playground areas. Students must dress appropriately for snowy play and should be able to 
fully dress themselves. Families are encouraged to send extra socks, mittens, etc, during very wet 
play weather. Policies for keeping the students indoors during inclement weather appear elsewhere 
under “Wet/Cold Weather”. 
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Purchasing Uniforms 
There are a number of “recycled” uniform items in the school office free for the taking.  We 
welcome the donation of skirts and jumpers once the children have outgrown them. 
Official School uniform clothing may be purchased at: 
The Uniform Place 
811 N. 68th Street 
Milwaukee, WI 53213 
414.258.7888 
This store carries the girls’ plaid jumpers and skirts and has other uniform clothing as well. 
Some acceptable uniform items may be found at department stores, catalogs and web sites; but items 
not purchased at the uniform store may be in question and we reserve the right to exclude non-
uniform styles even if the child has worn a wrong item for some time before discovery. In order to 
limit problems with uniform styles purchased elsewhere, families must follow the guidelines exactly. 
Avoid any current fashion that does not follow the guidelines. 
Out-of-Uniform Days 
The school may sponsor Out-of-Uniform (OOU) days during the school year for celebration, 
fundraising participation, or photo days. The newsletter or special notice from the teacher will 
announce such dates and whether it is a special dress day for color or style. All OOU clothing must 
be modest and must never feature any negative or inappropriate slogan or image. OOU days may 
never be an excuse to wear immodest clothing that is inappropriate for a Catholic school setting. 
• No clogs, sandals, boots, or platform soled shoes 
• No low cut tops (back or front) 
• No short tops which may bare torso skin (even when bending over or stretching up) 
• No tank tops or sleeveless tops 
• No spandex or form-fitting fabrics tops  
• Shorts may be worn only as stated in the Hot Weather/Shorts policy. 
• Jeans, reasonable extra jewelry, and nail polish are permitted on OOU days. 
Other general appearance rules are in force, as listed above. Such days are an option, not required. 
School uniform is always correct. If any doubt about the modesty of clothing items, send uniform 
clothes along as well or some options to substitute. 
Halloween Costumes Note 
Students in all grades may wear costumes to school. All grades are to follow the regular Handbook 
OOU modesty restrictions. ( i.e.: sensible shoes; sleeveless items should be worn over a T-shirt; no 
low-cut tops, midriff-baring waistbands, etc.). Grades K through 8 students have a party, and are 
encouraged to wear costumes. 
Costumes must be: 
• non-violent, non-bloody (no weapons!) 
• modest (refer to Handbook OOU policy later in this section) 
• easy to wear; put on by student without help (no elaborate costumes; no time is allotted to put on 
costumes or for applying make-up, etc.) 
• able to be worn while sitting at their desk  
• a character we can tolerate in a Catholic school setting. Costumes may be scary, e.g., skeleton, 
ghost, (nice) witch, soldier / police officer (no gun!), monster; but may not represent truly evil or 
violent characters. 
If you have questions about a specific costume, please ask ahead of time. 
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Consequences for Uniform/Appearance Violations 
For very young students, we will contact the parent/guardian. Older students will receive a verbal 
reminder, then a note home for continued violation. In the event of a violation that stands out, the 
parent/guardian will be called (possibly to leave work) to bring appropriate clothing, or we will dress 
the child from the donated clothing. Ultimate consequences for real problems with uniform wear or 
appearance will follow the school’s regular discipline policies. 
Parents/Guardians must accept ultimate responsibility for the child’s dress, cleanliness, 
appearance and readiness for indoor and outdoor activities. We ask parents/guardians to 
adhere to the guidelines and to help and insist students to wear correct clothing. 
 
Homework 
Homework is essential for practice in learning, and children are expected to do a reasonable amount 
of home study. It is the responsibility of the parents to supervise this work and to provide a location 
and environment to do it well. Students should have and use an assignment notebook. Teachers may 
assign consequences for late and missing work. See the section on Absence for policies concerning 
homework at the time of absence. The average amount of homework expected daily may be:  
Kindergarten . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   none 
Primary (Gr. one-three)  . . . . . . . . . . . . . . . . . . . . . .   15 to 30 minutes 
Upper School (Gr. four-eight)  . . . . . . . . . . . . . . . . . . . .   30 - 75 minutes 
Amounts may vary from day to day. 
Departmental teachers will try to avoid overlap of large assignments, tests, projects, etc., for older 
students. 
 
 
Lunch at School / Peanut Allergy / Treats 
The school provides supervised lunch period and recess for students. The students eat and have 
recess in two shifts. The school participates in government-assisted hot lunch and milk programs. 
Monthly menus, pricing, and information, are published by the program coordinators. Reduced/free 
lunches are available if there is demonstrated need. Guidelines and application are available upon 
request. Lunch menus go out the third week of the month for your convenience.   
Milk may be purchased for those who do not take school lunch at the current price.  If a student 
forgets to bring their cold lunch for a day, a school lunch will be provided with payment due the 
following school day or taken out of the students lunch account. Lunchroom supervision is provided 
by volunteer parents and grandparents who help the children and encourage them to try all the food 
offered.  Supervisors also encourage proper table etiquette. Morning recess milk, white or chocolate, 
is available for grades K-six.  It can be purchased at a reasonable price twice yearly. 
Daily hot lunch options: * Hot lunch meal, nutritionally balanced, and milk 
• Milk is also sold separately to accompany lunch brought from home, or as an extra. 
Lunch tickets  
Families pay on account for these tickets by sending a check in a marked envelope, to the school 
office starting with a $25.00 deposit made at the beginning of the school year.The family is notified 
when there is a certain balance left on the tickets. Unused ticket items are carried over to the next 
year. The kitchen staff will respond to notes sent. Students who eat at school must obey all 
lunchroom rules. Students will be expected to follow appropriate mealtime etiquette. Incorrigible / 
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improper behavior may result in suspension from the lunchroom, and ultimately the child may have 
to be taken home for lunch. Please review these rules with your child/children. 
Lunchroom and Lunch Recess Rules 
1. Students will say grace in their classrooms, before lunch. 
2. No running. No loitering in the hallway or washrooms. 
3. Talk in a reasonable tone of voice before, during, and after lunch. 
4. No tossing or throwing of any food item, even to pass it to a friend. 
5. There will be no walking around or change of seating during lunch. 
6. The table and surrounding area is to be kept neat. Dispose of trash correctly. 
7. Obey the supervisor and teacher on duty at all times. Follow directions to line up for hot lunch and 
to exit to the playground or back to class. 
8. Use washrooms with permission before going outside. 
9. Do not ask to return to the building after going outside. 
10. Students may not take food outside during lunchtime or recesses. All uneaten food should be 
packed and taken home. NO FOOD SHOULD BE WASTED! NO FOOD MAY BE SHARED! 
12. Students may not leave the parish property to retrieve balls, etc., unless directly observed by the 
supervisor. 
13. Rules for sharing and good sportsmanship will be enforced. 
14. The bell or whistle to end recess is the end of play; time to line up. 
15. Students are responsible for playground equipment and balls. No one is to throw an item off the 
property. If it happens, it must be reported to the playground supervisor. 
16. In winter, follow all common-sense snow rules for recesses- no throwing snow, no sliding on icy 
patches, no dangerous play. 
17. No student may leave the grounds, or return to the building, without escort and/or permission 
from the supervisor. 
18. Stay in sight of the supervisor. STUDENTS NOT PLAYING FIELD GAMES MAY NOT 
WANDER TO THE FAR END OF THE FIELD, BUT ARE TO STAY CLOSE. 
19. Dangerous games, or unfair rules, will not be permitted. All classmates may play. 
20. Students will use the assigned entrance/exit doors and no others. 
PEANUT ALLERGY CONCERN STATEMENT 
Some students at our school have a lethally dangerous allergy to peanuts, and for this reason, our 
environment must be as peanut-free as possible. We ask all families to consider this in preparing 
lunches. In these students’ grade levels we will request that snacks and class treats be totally peanut-
product-free. For other grades, if a peanut product for snack, treat, or lunch is sent, the student(s) 
should be instructed to wash up carefully after eating, to avoid contaminating any surface. We can 
all help in keeping our very allergic children safer.  
TREATS: HALLOWEEN, BIRTHDAY, VALENTINE’S DAY 
Students are permitted, but not required, to bring treats to pass out. Treats containing any peanut 
product are not recommended. In classes which have students with peanut allergies, they are 
NOT permitted. 

(WELLNESS) STUDENT NUTRITION GUIDELINES  
St. Peter School promotes healthy schools by supporting wellness, good nutrition and regular 
physical activity as a part of the total learning environment. The District supports a healthy 
environment where children learn and participate in positive dietary and lifestyle practices. By 
facilitating learning through the support and promotion of good nutrition and physical activity, 
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schools contribute to the basic health status of children. Improved health optimizes student 
performance potential and ensures that no child is left behind. 
Hot Lunch Program: 
· The full meal program will continue to follow the U.S. Government’s Nutrition Standards.  
Lunchroom Climate: 
· Our lunchroom environment provides students with a relaxed, enjoyable climate. 
· In our lunch room environment, students have: 

o Adequate space to eat and pleasant surroundings; 
o Adequate time for meals (the American Food Service Association recommends at least 20 

minutes for lunch from the time they are seated); 
o Convenient access to hand-washing facilities before meals. 

Fundraising: 
· All fundraising projects need prior approval from administration and are encouraged to follow 
nutrition standards. 

o Items being sold that do not meet the District Nutrition Standards may be acceptable for 
student consumption within moderation (i.e., limit quantity sold to an individual 
student). 

o Items being sold that do not meet the District Nutritional Standards may 
be acceptable when offered on an intermittent basis. 

· Organizations have been provided with a list of suggested fundraising ideas that promote healthy 
choices for children and adults. 
Classroom Incentives 
· When using food as a part of a class or student incentive programs, staff and students are 
encouraged to utilize healthy choices. 

 
 
Smoke-Free School Policy for School 
Since smoking is a hazard to health, and since it provides a model which is not desirable, the entire 
school building and nearby premises shall be designated a SMOKE-FREE ZONE during the times of 
operation of the school, and during any events directly related to the school function (parent nights, 
school-related meetings, tournaments). There will be no room or area in any part of the building 
which is designated for smokers. Those who must smoke should do so away from the immediate 
vicinity of the building, and should never smoke within sight of students while on school grounds. 
The school does not wish to offend adult smokers with this policy, however it is necessary to provide 
a healthy environment for all at school. 
 

Disciplinary Policies 
The Philosophy of our Discipline Policies shall be to foster age-appropriate personal and moral 
responsibility; to reflect our responsibilities as a faith community; to protect the peace of the school 
environment for all students and staff; and to provide appropriate consequences for wrong actions 
and mistakes in behavior. Saint Peter School believes that the best discipline is self-imposed, and 
that it is the responsibility of staff to use disciplinary situations as opportunities for helping students 
learn to assume responsibility and the consequences of their behavior. Staff members who interact 
with students shall apply best practices designed to prevent discipline problems and encourage 



St. Peter Parent/Student Handbook 
 35 

students’ abilities to develop self discipline. School Discipline should involve parents/guardians, 
when necessary, in supporting good school behavior. 
Discipline in Each Classroom 
Each teacher's classroom management will include correction and reminders to enforce good 
behavior, and consequences to remediate poor behavior. Teachers are also encouraged to include 
positive reinforcement or rewards for excellent behavior. Teachers will communicate the classroom 
management system to the students and families at the beginning of the school year. 
The Role of the School Office 
The school office may take over determination and administration of consequences for behavior or 
mischief in the following cases: 
• If misbehavior cannot be handled appropriately within the classroom management systems, the 
student is out of control, or the situation is unusual. 
• If a student has injured or endangered self or others through misbehavior. 
• If a student's actions require suspension from class or from school (see examples for 
Suspension section, below). 
• If a student has three or more detentions or has been suspended previously, and is no longer in 
good standing with respect to behavior. (See also the Detention and Suspension sections.) 
It will be the role of the principal to take into account the needs of the other students in the class or 
school, in monitoring and dealing with situations where a student may be in danger of suspension or 
expulsion for repeated wrong behavior. 
School-Wide Discipline: General Rules for Respect and Behavior: 
1. We will show respect and courtesy for everyone, never calling names, talking back, or showing a 
bad attitude toward another. 
2. We will wear the school uniform correctly at all times. 
3. We will not use vulgar language, or take God's name in vain. 
4. We will avoid loud talking or laughing that disturbs others. 
5. We will not chew gum anywhere in the school or on the grounds, and we will not have other food 
or drink without permission. 
6. We will not deface or damage any school property or personal property. 
7. We will never take property belonging to someone else or the school without permission. 
8. We will not behave in a silly, careless, or threatening way with others that could cause a personal 
problem or damage. 
9. We will not act aggressively or in anger toward another. 
10. We will not show special affection for another in an inappropriate way. 
11. We will not lie to an adult, especially to avoid a consequence or punishment. 
 

Bullying 
Saint Peter School prohibits acts of harassment or bullying. A safe and civil School environment is 
necessary for students to learn and achieve high academic standards. Harassment or bullying, like 
other disruptive or violent behaviors, is conduct that disrupts both a student’s ability to learn and a 
school’s ability to educate its students in a safe environment. Demonstration of appropriate behavior, 
treating others with civility and respect, and refusing to tolerate harassment or bullying is expected 
of administrators, faculty, staff, and volunteers to provide positive examples for student behavior. 
 “Harassment”or “Bullying” is conduct that meets all of the following criteria: 
• is directed at one or more pupils; 
• substantially interferes with educational opportunities, benefits, or programs of one or more pupils; 
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• adversely affects the ability of a pupil to participate in or benefit from the school district’s 
educational programs or activities because the conduct, as reasonably perceived by the pupil, is so 
severe, pervasive, and objectively offensive as to have this effect; and, 
• is based on a pupil’s actual or perceived distinguishing characteristic or is based on an association 
with another person who has or is perceived to have any of these characteristics. 
 
Saint Peter School believes that standards for student behavior must be set cooperatively through 
interaction among the students, parents and guardians, and staff, producing an atmosphere that 
encourages students to grow in self-discipline. The development of this atmosphere requires respect 
for self and others, as well as for school and personal property on the part of students, staff, and 
community members. 
Since bystander support of harassment or bullying can support these behaviors, Saint Peter School 
prohibits both active and passive support for acts of harassment or bullying. The staff should 
encourage students to support students who walk away from these acts when they see them, 
constructively attempt to stop them, or report them to the designated authority. 
Saint Peter School requires its school administrator to develop and implement procedures that ensure 
both the appropriate consequences and remedial responses to a student or staff member who 
commits one or more acts of harassment or bullying. Many factors shall be given full consideration 
by school administrators in the development of the procedures for determining appropriate 
consequences and remedial measures for each act of harassment or bullying. 
Consequences and appropriate remedial actions for a student who commits one or more acts of 
harassment or bullying may range from positive behavioral interventions up to and including 
suspension or expulsion 
Consequences for a student who commits an act of harassment or bullying shall be unique to the 
individual incident and will vary in method and severity according to the nature of the behavior, the 
developmental age of the student, and the student’s history of problem behaviors and performance, 
and must be consistent with Saint Peter School’s code of student conduct. Remedial measures shall 
be designed to: correct the problem behavior; prevent another occurrence of the behavior; and 
protect the victim of the act. Examples of possible consequences are listed, but not limited to, below: 
Examples of Consequences 
• Admonishment 
• Temporary removal from the classroom 
• Loss of privileges 
• Classroom or administrative detention 
• Out-of-school suspension 
• Legal action 
• Expulsion or termination 
Examples of Remedial Measures 
Personal 
• Framing the aggressive behavior as a failed attempt to solve a real problem or reach a goal. The 
adult assists the misbehaving student to find a better way to solve the problem or meet the goal. 
• Restitution and restoration 
• Transformative conferencing/restorative justice 
• Corrective instruction or other relevant learning or service experience 
• Supportive discipline to increase accountability for the bullying offense 
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• Behavioral assessment or evaluation, including, but not limited to, a referral to a Child Study 
Team, as appropriate 
• Parent conferences 
• Law enforcement involvement  
The principal is responsible for receiving complaints alleging violations of this policy. All school 
employees are required to report alleged violations of this policy to the principal or the principal’s 
designee. All other members of the school community, including students, parents, volunteers, and 
visitors, are encouraged to report any act that may be a violation of this policy.  
The principal is responsible for determining whether an alleged act constitutes a violation of this 
policy. In so doing, the principal shall conduct a prompt, thorough, and complete investigation of 
each alleged incident.  
Saint Peter School prohibits reprisal or retaliation against any person who reports an act of 
harassment or bullying. The consequences and appropriate remedial action for a person found to 
have falsely accused another as a means of harassment or bullying may range from positive 
behavioral interventions up to and including suspension or expulsion.  
Saint Peter School incorporates information regarding the policy against harassment or bullying the 
school employee training program and handbook. 
DETENTION 
Detention means serving one hour of time after school on the scheduled date, in the room assigned. 
There will be no school-hours detention because supervision is not possible. 
Infraction Examples IMMEDIATELY Resulting in Detention 
• Persistent or aggravated disruption in class, hallway, lavatory, or lunchroom. 
• Persistent Vulgar or obscene language or very inappropriate conversation, name-calling. 
• Persistent Gestures or other grossly inappropriate behavior in school or on school grounds. 
• Persistent Direct disrespect toward teachers, staff members, or other adults. 
• Severe unkindness in speech or action to another student. 
• Persistently late or unexcused missing homework. 
• Willful mischief, destruction, or damage to school or personal property. 
• Persistent flaunting of uniform policies, refusal to obey after several behavior checks. 
• Failure to appear at an assigned detention. 
Detention Procedure 
1. Written notice of detention is sent home with the student, describing the reason for detention and 
the date the student will be detained. The notice is to be signed by parent or guardian and returned to 
school the next day.  
2. The child serves the detention after school as scheduled, doing whatever written work is assigned. 
Detention time is silent. 
3. Parent/guardian must pick up the child promptly at the designated time (3:50pm), or the 
child must go to AFTERCARE following detention and a fee will be charged. 
Further Consequences with Detention 
_ After a third detention within the school year, there will be a phone or in-person 
 conference to discuss the need for an immediate change in behavior. 
_ After a third detention, the student will be considered "Not in Good Standing," may be excluded 
from OOU days, may not attend field trips unless the parent or guardian can come along as 
chaperone, and may be excluded from in-school fun-days such as carnival. Any child may earn back 
the status of "Good Standing" for following a signed contract with the homeroom teacher for 
excellent behavior or performance in all classes, on an agreed-upon timeline. 
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_ Parents/Guardians may NOT decide whether or not to honor any detention notice; once given, the 
consequence will be carried out. If an urgent family need makes attendance impossible the detention 
cannot be canceled but may be postponed up to one week. 
_ Parent/Guardian may request a conference to clarify any disciplinary action, at any time. 
_ If a misbehaving child does not deliver the detention notice to parent/guardian it will double the 
consequence. 
DISCIPLINARY PROBATION 
If a student is not in good standing (see above), he or she is considered to be on disciplinary 
probation. If a student reaches SIX detentions in one year, there will be a face-to-face conference 
with the family to discuss a timeline and contract for full support of improvement, or loss of 
enrollment. Disciplinary probation must also be imposed automatically following a suspension 
offense. If a student deviates too far from the limits of acceptable behavior, or his/her conduct is 
such that it endangers the property, health or safety of others, actions may be taken immediately to 
restrict his/her privileges and rights of school attendance. The usual consequence is suspension, 
leading to expulsion (see below). 
SUSPENSION 
Suspension is justified when a student's conduct endangers property, health or safety, is destructive 
to the learning environment, goes against a major policy of the school, or breaks a law. It may also 
be a consequence imposed in order to protect others at school, or to assist in separating a student 
from the scene of severe misbehavior. Suspension is also imposed for breaking the conditions of 
disciplinary probation (see above). Suspension may lead to disciplinary probation and ultimately 
expulsion. Suspension will be immediate in the event of, but not limited to, the following: 
1. Fighting or causing grave harm. This depends on the age and developmental level of the 
student, e.g., a kindergartner may not be held as responsible as an older student. 
2. Truancy (from a class period or periods, or from the school building/grounds). 
3. Major episode of blatant disrespect to a staff member or supervisor. 
4. Gambling. 
5. Smoking or tobacco use. 
6. Graffiti or vandalism, damage to school fixtures or other property. 
7. Possession or use of drugs, alcohol, inhalants, or suspected use of restricted or illegal substances. 
8. Theft, arson, possession or use of a weapon, gang activity, or other criminal act. 
In the case of Items 6, 7, or 8 police or fire personnel would be summoned along with notification of 
parents/guardians. These particular offenses would lead directly to an expulsion hearing. 
Suspension Procedures 
In-school or out-of-school suspension, for one or more days, will be imposed by the principal 
in cases of severe misbehavior, with the following guidelines: 
1. The student will be advised of in-school or out-of-school suspension. 
2. The parent/guardian of a suspended student will be given prompt notice. 
3. The principal will make the decision whether the suspension is served in or out of school, and the 
number of days of suspension, based on the offense. 
4. Suspension following disciplinary probation may lead to an expulsion hearing. In such an event, 
suspension may be up to 15 days, pending on the convening of an expulsion review team (see 
below). 
5. Suspension may be the consequence of violation of the probationary status discussed with the 
family at an earlier time. 
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6. Suspensions shall be the responsibility of the principal, and a written report will be made to the 
family of each suspension. A copy of the suspension report becomes part of the student's records. 
EXPULSION 
As a definition, expulsion is considered a termination of enrollment. Expulsion shall be considered 
as a rarity and used only as a last measure. Expulsion results from repeated refusal to obey school 
rules, or conduct which endangers the education, property, health, or safety of others, so that 
dismissal is deemed to be in the best interest of the school. Students asked not to return the following 
year for disciplinary reasons are considered expelled, and will have an expulsion hearing. The 
Superintendent/Designee of the Archdiocesan Schools will be consulted at the time of expulsion. In 
some cases, the family may withdraw the child to avoid expulsion. 
Expulsion Procedure: 
1. Actions taken to expel a student shall be preceded by the above school disciplinary procedure 
steps, and shall include records of detentions or other actions taken previously by teachers or school 
staff. The exception to this would be the immediate need to permanently remove the child from 
contact with others for safety or other reasons, as the direct cause of the expulsion. Example: assault 
with a weapon. In such cases, expulsion must be expedited without intervening disciplinary steps. 
2. The principal or other authorized staff member shall convene a hearing, with written notice to 
parent or guardian at least five days before the hearing is held. It is the school's right to suspend the 
student from school for up to 15 days during preparations for the hearing; but the hearing will be 
expedited as much as possible. 
3. Those convened shall include the principal, teacher(s), the parent(s) or guardian(s), pastor, and at 
least two other responsible adults designated by the pastor. 
4. Legal representation is not allowed. 
5. If the decision to expel the student is made, parents will receive verification of the decision 
in writing, within three days of the hearing. 
6. Within five working (school) days of expulsion notification the family may schedule a conference 
of appeal with the Archdiocesan Superintendent/Designee, to assure that appropriate process was 
provided. 
7. Archdiocesan policies for Expulsion will guide the local process. 

Student Property and School Property 
Every effort will be made to assist students to care for and preserve their personal property. 
The following guidelines are in place: 
• The school will have a central "lost and found" container. Students and their families will have 
every chance to recover lost articles. Items left at the year's end may be offered to charity. The last 
day of school shall be the last day to claim lost items. 
• The staff and school take no responsibility for items lost or damaged at school or on field trips. 
• Students are not permitted to bring electronic games, music players, phones, or other such items, to 
school. Teachers may request students to turn in such items at the office for safekeeping, and may 
direct students to leave such items at home. The exception may be if a student is requested to bring 
such an item to assist with a program or project, for "show and tell," or as directed to do so by a 
parent, for good reason. 
• To safeguard property, we ask families to put permanent identification on all clothing and 
other items which may be misplaced. 
Since the school is operated cooperatively by the families as a parish function, any vandalism or 
other damage to school property will be charged to the individual student and the family. Families 
should direct students to take care of desks, texts, classroom, lunchroom, and lavatory fixtures, 
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sports equipment, and all other school fixtures and property. In addition, the school may also provide 
disciplinary consequences for damage or mischief with respect to school property. 

Telephone Use 
The office phones are business lines, and should not be used for personal calls by students. 
Students may be allowed to use the office phone at no cost, when the call is for school business or 
illness. Students may use the phone ONLY with permission and students may not receive phone 
calls during school hours, except for an emergency. If you call to speak to a student, please expect to 
be asked the nature of the call, and expect the call to be monitored. 

8th Grade Graduation and Activities 
Eighth Graders who are eligible for promotion to 9th grade will graduate, and will receive a diploma 
at a commencement ceremony on a date a few days before other students finish classes. Students 
who are not eligible for graduation may or may not attend the ceremony, depending on 
circumstances. Circumstances which may affect graduation are: achievement of satisfactory grades, 
payment in full of tuition, completion of all mandatory service hours or payment for unfulfilled 
service hours, completion of disciplinary consequences pending through the last class day. The 
decision of the principal will be final in all matters. Report card and records are withheld if tuition, 
fees, and/or fines are not paid in full. 
Eligibility for Graduation Activities 
Students who are eligible will participate in special activities for the end of elementary school, which 
may include a class trip, graduation ceremony, graduation party, dance or reception and/or other 
special events. Eighth graders who have failing grades, incomplete work, or are on disciplinary 
probation may not be eligible to participate in one or more graduation activities. Each case will be 
decided individually by the staff of the school, and their decision will be final with respect to 
participation allowed. 
Graduation Activities 
The school will plan and provide a meaningful graduation ceremony reflecting the parish's 
guidelines for use of the church and school facilities. The ceremony will reflect the religious mission 
of the school, and may include liturgy or another worship service. Information about graduation 
activities, dates, etc., will be sent to families in the second semester of Gr. 8, by the homeroom 
teacher. Gr. 8 students typically graduate a few days before the official end of the school year. 
All planning for other graduation activities will be coordinated by the 8th grade homeroom teacher 
with the assistance of the 8th grade families. All activities must be in line with school policies and 
must be approved by the principal. If a fee is required in lieu of fundraising to pay for graduation 
activities, families will be notified in a timely way. All tuition, fees, and fines must be paid before 
the graduation day, in order to receive the diploma and records. 
Graduation Dress Code 
The school maintains the right to set standards for graduation clothing and appearance, to reflect the 
dignity and religious nature of the ceremony. The staff will review and approve apparel. Girls must 
wear a modest dress, which is no more than two inches above the knee. Appropriate and comfortable 
dress shoes are required. Boys will wear dress slacks, dress shirts with collars, and ties, with the 
option of sport jackets or suits. Appropriate dress shoes and socks are required. Caps and Gowns are 
required. 
Graduation Fee 
The 8th grade families may be assessed a graduation fee to cover the expenses of the graduation 
ceremony and social events of the graduation day. This fee will be set annually based on the results 
of the class fundraising, and a letter will be mailed to the 8th grade families in the spring. 
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Policy Statement for Situations Not Covered in this Handbook 
Situations arising at school which are not directly covered by the current policies of the school 
handbook will be the responsibility of the principal, in association with the pastor, and with 
assistance, as appropriate, from staff members and the School Advisory Council. The ultimate best 
interest of students will continue to guide all policies and practices of the school. 
Any policy statements made in the school newsletter or communicated by another means 
are considered to be enforceable policies, just as those appearing here. 
No policy that greatly restricts the rights of students or families will be made without appropriate 
study and decision-making, for the good of the school and students. Any person who has a concern 
with a policy should make their concern known to the principal, or through the School Advisory 
Council. The School Advisory Council and the principal will review the policies of this handbook in 
a regular sequence, to update and clarify. School parents/guardians are eligible to serve with the 
Policies Committee to assist with this process. 
 


